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This Handbook is intended to present procedures, rules, and regulations of the Elementary, Middle, and High School. 

 In addition are Vermont Laws pertinent to education and the related policies adopted by the Windsor Northwest Supervisory Union. 

 

Please read and review this handbook as it pertains to matters of importance for the school community. 

 

 
 

Mission 
 
Our mission is to instill in our students the qualities of a life-
long learner: Respect, Ownership, Cooperation, Kindness, 
Education, and Teamwork.  
 

 Respect:  Honor personal space and ideas 

 

 Ownership:  Pride in our environment and belongings 

 

 Cooperation:  Listening and following directions 

 

 Kindness:  Being polite and good to others 

 

 Education:  Value learning and accept challenges 

 

 Team: Share, care and work together 

 
 

Expectations 
 

 Rochester High School will offer a 
vast array of educational and 
community based opportunities 
and experiences for each and 
every student. 
 

 We will foster a safe, positive 
environment in which all of our 
students can grow, excel, and 
develop into responsible, active, 
and collaborative members of their 
communities. 
 

 We will ensure that every student 
acquires and masters social skills, 
basic learning skills, and 21

st
 

century skills for their own future 
success. 

 
 
 



Rochester School Directory 
 
 

Administration Phone: 767-3161; Fax: 767-1130 
Elem. Bldg. Phone: 767-4632; Fax: 767-3356 

 
 

Elementary School Starts: 8:10am Middle/High School Starts: 8:00am 
Breakfast Served from 7:30 – 8:00am 

 
Name  Position  Name Position    

 
Mary Sue Crowley Principal  
Andy West Curriculum Coordinator/BP Director  
Lisa Blair Elem Admin. Asst./ Bookkeeper 
Gene Heinrich Administrative Assistant  

 
Teachers 

  
Dana Anderson ExCell After School Coordinator 
Jeannette Bair Library/Media Services, K-12 
Amy Braun Kindergarten 
Chris Bretschneider Math/Science, 7-12 
Carol Cronce Music, K-12 
Lisa Cruikshank Grade 2/3 
Linda Gendreau Grade 4 
Michael Graziadei Science, 6-12 
Brian Greenfield Big Picture Advisor 
Catherine Kenyon Grade 1 
Kelly Marrone Math, 7-12 
Cynthia McPhetres Art, K-12 
Jeff Mills Athletic Director  
Alyshia Mishkit Guidance, K-12 
Russell Mitchell Industrial Arts, 5-12 
George Moltz Social Studies, 7-12  
Terry Paquette PE teacher, K-12 
Kim Potter Family/Consumer Science/Health, 5-12 
Faye Severy Grades 5  
Kay Stringer English/Social Studies/Math, 6-8 
Shaun Tulley Computer IT Technician 

 
 

Student Services 
  
Deedy Anderson Title I Reading Tutor 
Tammie Beattie Sped Para Educator 
Jacki Crawford Special Ed, Case Mgr. gr. K-12 
Debbie Gorton Nurse, Health Education 
Java Hubbard Elementary Para-Educator 
Renee Mongeur Special Ed, Reading Specialist 
Deb Rice Title I Reading Teacher 
Mary-Ann Schulze  Sped Para Educator 
Ellen Seeger Title I Reading Specialist  
 

Food Services 
 
Kristi Fuller Food Service Director 
 Joyce Gendron Food Service 

 
 

Custodians 
 
Tim Dunham Maintenance Director  
Sam Eller Custodian, full-time 
Lenny Settlers Custodian, part-time 
Bob Steventon Custodian, full-time 

 

For email, place first initial and last name, 
followed by @wnwsu.org at end of name

 

 
 

Windsor Northwest Supervisory Union 
Phone: 746-7974 Fax: 746-8647 

 

Superintendent: Mr. John R. Poljacik Director of Special Education: Warren Uzzle 

Principal: Mrs. Mary Sue Crowley Director of Information Technology: Jon Gallo 

 

Rochester School Board 
Peggy McKinley, Gregg White, Kristin Lapell, Jolanta Labejsza, Mason Wade 

 

 

 

 

The Rochester School Board meets the second Tuesday of every  
month at 5:30pm in the Middle/High School building. 
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Rochester Home School Compact 
 
 
 

Facility and staff agree to carry out the following responsibilities to the best of their ability: 
 

 To encourage a lifelong interest in learning 

 To each academic skills in reading, literacy, writing, math, science, and social studies 

 To appreciate individual learning styles 

 To develop independence and responsibility 

 To have students learn to get along with others 

 To develop communication skills 

 To teach students to learn to make decisions and choices 

 To foster problem solving skills 

 To develop technology skills by using computers and other electronic devices 

 To understand and appreciate other cultures and individual differences 

 To become aware of world issue and the influences on all of us 

 To understand our responsibility to respect and preserve the natural environment 

 To develop an appreciation of music and art 

 To have students learn about good health, including personal health, and alcohol and drug awareness 

 To develop physical fitness skills 

 To learn good sportsmanship 
 
 
 
 
Student agree to carry out the following responsibilities to the best of their ability: 
 

 To come to school ready to learn and work hard 

 To bring necessary materials, completed assignments, and homework 

 To know and follow school and class rules 

 To communicate regularly with my parents/guardians and teachers about school experiences so that they 
can help me to be successful in school 

 To limit my TV watching and instead, study or read every day after school 

 To respect the school, classmates, staff, and families 
 
 
 
 
Families agree to carry out the following responsibilities to the best of their ability: 
 

 To provide a quiet time and place for homework, and monitor TV viewing 

 To read to my child or encourage my child to read every day 

 To ensure that my child attends school every day, gets adequate sleep, regular medical attention, and 
proper nutrition 

 To regularly monitor my childôs progress in school 

 To participate at school in activities such as school decision making, volunteering, and/or attending 
parent-teach conferences 

 To communicate the importance of education and learning to my child 

 To respect the school, staff, students and families 
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Arrival and Dismissal 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

High School Schedule for Class Periods  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Elementary Bell Schedule 
 

Bell to go to Homeroom 8:00 
Homeroom 8:00 - 8:10 
Bell to go to 1

st
 Class 8:10 

 
Elementary Lunch  11:26 ï 11:50 
 
Elementary School Ends 2:50 

Monday 
 
First Bell 7:50 am 
 
Home Room 8:00 – 8:10 
 
Period 1 8:10 – 8:50 
Period 2 8:53 – 9:33 
Period 3 9:36 – 10:16 
 

Break 10:16 ï 10:27 
 
Period 4 10:27 – 11:07 
Period 5 11:10 – 11:50 
 
High School Lunch 11:50 ï 12:20 
 
Period 6 12:20 – 1:00 
Period 7 1:03 – 1:43 
Period 8 1:46 – 2:26 
 
TA 2:30 – 3:00 
 

Tuesday and Thursday 
Wednesday and Friday 

 
First Bell 7:50 am 
 
Home Room 8:00 – 8:10 

 
 
Period 1 or 5 8:10 – 9:40 
 

Break 9:40 ï 9:50 
 
Period 2 or 6 9:50 – 11:15 
Period 3a or 7a 11:20 – 11:50 

 
High School Lunch 11:50 ï 12:20 
 
Period 3b or 7b 12:20 – 1:30 

Period 4 or 8 1:35 – 3:00 
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Arrival 
 

Students are expected to arrive between 7:30 and 8:00am. Breakfast is provided between 
7:30am and 8:00am for both the Elementary and Middle/HS each school day. Children who do 
not ride a bus should arrive at school no earlier than 7:30am, the school doors won’t be 
open until 7:30. 
 
Elementary, Middle/HS students must be in class by 8:00. Students arriving after 8:10am are 

considered tardy and must check in at the School office.  
If you are late to school, you should present a note from your parents or doctor explaining why you were late. 
Reasons for excused lateness are the same as for excused absences. If you do not have a written excuse or the 
school has not received a phone call, your lateness will be marked ñunexcusedò.  
 
 
 

Morning Run Bus Schedules 
 
Harvey Downs – Route 100/Stockbridge/Pittsfield/River 
Harvey will leave the Pittsfield Village Green at 6:55, leave the Stockbridge School at 7:10, Jerusalem Hill at 7:24, 
Austin Hill (Rte 73) at 7:30, Bingo at 7:37, Corporation Road at 7:40 and will arrive at school at 7:45.  
 
Mr. Schulze – Hill/Route 125/Hancock/Granville 
Mr. Schulzeôs morning route will start at the Town Line Road ïtop of Quarry Hill at 6:50, the Granville Post Office 
Hill Road at 7:08, Bowl Mill at 7:10, Route 125/Hancock Hotel at 7:19, then Route 125 to foot of Hancock 
Mountain at 7:25, then back down to Route 100 at 7:30, then Deerings at 7:33, arrive at the school at 7:40. 
 
 
 

Afternoon Run Bus Schedules 
 
Harvey Downs – Route 100/Stockbridge/Pittsfield/River 
Harve Downsô bus will leave the Rochester school at 3:05, is at Austin Hill at 3:09, Bing at 3:15, Corporation Road 
at 3:18, Jerusalem Hill at 3:26, Pittsfield Village Green at 3:40, and he will arrive at the Stockbridge School at 
approximately 3:50. 
 
Mr. Schulze – Hill/Route 125/Hancock/Granville 
Mr. Schulzeôs bus will leave Rochester School at 3:05, arrive at Churchville Road at 3:13, Hancock Hotel at 3:18, 
Route 125 Turnaround at 3:26, Bowl Mill at 3:35, top of Quarry Hill Road (Town Line/Oak Lodge) at 4:00, then 
back to school.  
 
 
 
 

 
If you have any questions or would like to see if your child is scheduled to be picked up,  

please call either Harvey Downs at 767-4295 or Dick Schulze at 767-3201. 
 

 
 
  

http://www.bing.com/images/search?q=School+Bell+Clip+Art
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Dismissal 
 
Dismissal is at 2:50pm for students in Kindergarten through 5

th
 grade and 3:00pm for students in grades 6-12.  

 
The school district employs the use of AlertNow, an automated telephone service which calls staff and studentsô 
families for notification of emergency school closings. School closings will be announced over the following radio 
stations: WCVR-FM (102.3) WDEV-AM (550) WJJR-FM (98.1) (103.9), WZRT-FM (97-1). Technical Center buses 
will not run from Rochester if the School is closed. The Rochester Road Commissioner will inform the 
Superintendent of adverse road conditions. Even if school is open: 
 

1. Buses may not run their complete route if drivers determine that hazardous conditions exist. 

2. Parents have the right to keep their children home if conditions are hazardous in their area. 
 
 

Food Services 

 
It shall be the policy of the Rochester School to comply with the federal rules and regulations 
prescribed for the operation of child nutrition programs (i.e. school lunch, breakfast) as stipulated by 
the U.S. Department of Agriculture and related state rules and regulations as stipulated by the 
Vermont State Department of Education. Current rules and regulations are on file in the office of the 
Superintendent of Schools.  
 

The Rochester Nutrition Program will operate with a procedural set of guidelines established annually by the 
Rochester School Board. Payment for breakfast and lunch servings will be required at the time a student receives 
a meal. To avoid accumulation of charges, which can lead to large deficits for the School Nutrition Program, 
students and families are expected to maintain a positive balance at all times. If a studentôs balance becomes low 
or falls into negative numbers, a bill will be sent home. 
 
The price for meals is as follows:  
 

 

Student breakfast: $1.25 Student lunch: $2.50 
Adult breakfast: $1.25 Adult lunch: $3.50 
   Reduced lunch: $0.40 Milk $.30 
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Student Life 
 
 

Attendance VT Public Law § 1121. Attendance by children of school age required 
 
A person having the control of a child between the ages of six and 16 years shall cause the child to attend a 
public school, an approved or recognized independent school or a home study program for the full number of 
days for which that school is held, unless the child: 
 

1. is mentally or physically unable to so attend; or 
 

2. has completed the tenth grade; or 
 

3. is excused by the superintendent or a majority of the school directors as provided in this chapter; or 
 

4. is enrolled in and attending a postsecondary school, as defined in subdivision 176(b)(1) of this title, which 
is approved or accredited in Vermont or another state. 
 
 
 

 
IF YOUR CHILD IS GOING TO BE ABSENT OR TARDY, 

PLEASE NOTIFY THE SCHOOL ANY TIME BEFORE 8:00 A.M. 
 

Call: 767-4632 or the Main Office: 767-3161 
This procedure is not only to inform us but also confirms your childôs safety 

 

 
 
 

Children are expected to attend school unless they are ill 

 
You may be required to supply the school with physicianôs certificates for all absences due to 
illness. Your parents will be notified of your excessive absenteeism, and they will be invited to 
work with the school to improve your attendance at school.  
 
A child will be considered truant after: 
 

 5 unexcused absences 

 a total of 10 absences, excused or unexcused*, unless a doctorôs note is provided 

 a total of 15 tardies. 
 
*An absence is considered unexcused if we do not hear from you when your child is absent or if your child is 
absent for reasons other than illness or family emergencies. 

 
 

Extended Absences 

 
Families of students in grades K ï 12 should contact the Principal to request permission for an excused absence 
for family emergencies or trips.  
 

1.  You need to make arrangements for a planned absence well in advance. Approximately one week before 
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your first day of absence, you need to get a Leave of Absence** form from the office secretary. This form 
is to be completed by you, your parents, and your teachers before it is submitted to the office. Every effort 
should be made to get assignments in advance of your planned absence, and to complete the required 
work while you are away from school. 

 
2. When you return, you are responsible for checking with your teachers to be sure that you have completed 

all work missed during the time of your absence.  
 

3. Work missed must be completed by the end of the first week (5 school days) following your return to 
school, unless special arrangements are made with your teacher(s). 

 

4. Even if all work is made up, it is very possible that your grades, as well as your future comprehension of 
course concepts, may be adversely affected by an extended absence. 

 
 

“Reasonable Time” for Make-up Work 
 
For any absence from class, it is your responsibility to make the necessary arrangements to make up any work 
that you missed. You have two days to make up your work for each day of absence.  

 
 

Early Dismissal Procedures 

 
If you need an early dismissal from school, abide by the following procedures: 
 

1. Bring in a note from your parents requesting an early dismissal. The note should specify the reason for 
the early dismissal and the time you need to be released. The note should be given to the office as soon 
as you arrive at school in the morning. 
 

2. You will be given a pass to report to the office at the appropriate time for dismissal. When that time 
arrives, show your pass to your teacher, and report to the office to be excused. Only after you have 
properly signed out via the office, are you excused to leave school. Once you have signed out, you must 
leave school grounds. 
 

3. If you return to school the same day, you must report directly to the office to get signed in. 
 

 
Closed Campus 

 
Rochester School is a closed campus. Students are not permitted to leave the school building during school hours 
unless the parent(s) or legal guardian(s) provides a signed and dated note explaining why the student needs to 
leave (and the note is approved by the administration).  
 

Please DO NOT send notes for your child to walk or drive off campus for lunch or snacks. 

 
The student must officially sign out on the form provided by the Office when leaving the building and sign back in 
upon returning to the building. Students who have been granted the 18-year-old privilege according to procedures 
outlined must also adhere to this regulation. Students leaving school grounds without permission may be subject 
to serious consequences. 
 
 

Communication – Classroom Questions 

 
If you have a question or concern regarding your child, your childôs classroom, or his/her progress, please talk 
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first with the teacher, then to the Principal. Should you have further questions, please bring your concerns to 
the attention of the Principal. Should your concerns continue after this level of discussion, you are encouraged to 
bring them to the attention of the Superintendent and, ultimately, the School Board. 
 
 

Custody Issues 
 
If there are any safety concerns or changes in guardianship regarding your child, please notify the school office. If 
there are any legal documents (i.e., court custody documents, restraining orders, etc.) that the school should have 
on file for the safety and well-being of your child, please bring these to the school office.  
 
Note: Non-custodial parents are legally to be kept informed of a student's progress, any special meetings, and 
school events. 

 
 

Daily Procedures 

 
Visitors: Parents and visitors are always welcome in our school! Please stop at the office and notify us of your 
visit. Your childôs teacher should have 24-hour advance notice of your visit. 
 
 
Pets in School: In general, pets or animals should not be brought to school. Any potential animal visits must be 
cleared through the school nurse and administration. 
 
 
Playground/Play Structures: During school hours, the playground and play structure are for the use of the 
Kindergarten through grade 5 students. Middle School students may use the swings before school and at lunch. 
 
 
Right to Constitutionally Protected Prayer & Religious Beliefs & Practices: Neither the Rochester School 
District nor the Windsor Northwest Supervisory Union has any policy or practice that restricts participation in 
constitutionally protected prayer. The school neither influences nor interferes with students regarding religious 
beliefs and practices. Religious groups or clubs may utilize the school on the same basis as non-religious groups 
and clubs. 
 
 
Student Assistance Program: Numerous services and programs are available in school to assist students and 
their families with academic, social, and emotional issues. Comprehensive guidance and counseling services are 
available to all students in grades K-12. The Principal, nurse, counselors, teachers, and support staff are all 
available to listen to students and provide guidance as appropriate. 
 

 
Telephone Use: School telephones are for school business and emergency use only. Students may not use the 
school phone for personal business. A pay phone is provided outside the auditorium for student use. The current 
rate to make a phone call is $.50.  
 
 

REMINDER: Cell phones may be used before school,  
between classes, during lunch, or after school. 

 
 
Lockers: Lockers and books are the property of the school and are loaned to the students for their use during the 
school year. Use of lockers is a privilege, not a right. It is the responsibility of the students to treat this property 
with respect. If at any time during the school year a student fails to do so, he or she will immediately be billed for 
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the damage caused. To better protect possessions, the school strongly suggests that lockers be kept locked at all 
times when they are not in use and that students: 
 

 Do not reveal their combinations to anyone.  
 

 Students should not put anything in lockers that is against the law or school policy. The administration 
has the right to search a locker if there is reasonable suspicion that it contains anything that is illegal or 
that might threaten the health or safety of students, faculty, or staff.  

 

 Students having difficulty with their lockers need to describe the nature of that difficulty to the 
maintenance director or office secretary, who will help rectify the problem. 

 

 The school, administrators, faculty, and staff are not responsible for any items lost from lockers. 
 
 
School Property – Books and Materials: Textbooks are provided by the school for use during the year. All 
textbooks are to be neatly covered by students and care should be taken to prevent damage and excessive wear. 
Students will be held financially responsible for books lost or damaged. Please make every effort to take care of 
materials assigned to you. 
 
 
Notices/Posters: Notices may not be circulated and/or posted in the buildings without the permission of the 
Principal or his/her designee. The initials of the Principal or his/her designee and date must appear on all posted 
material. District-wide notices must have the approval of the Superintendent. 
 
 
Libraries and Computer Center: The Libraries and Computer Centers are places for research, study, and 
reading. Students will use these Centers under the supervision of an adult. The school has established the 
following rules for the Libraries and Computer Center: 
 

 Respect other people  

 Keep volume of talking low 

 Respect property  

 Check out all materials  

 No sitting on tables 
 

Borrowing books from our Libraries is a privilege given to all Rochester students. To insure that the collection is 
fully available to all our students, it is required that all materials be checked out and returned when due. You may 
check out books for a two-week period. Books may be renewed twice or for a longer period of time if the books 
are needed to complete a specific assignment. 
 
Some books may not be removed from the Libraries and Computer Centers. 
 
Certain magazines, reference books, and encyclopedias may be checked out overnight. These must be returned 
to the library media center the morning of the next school day, before first period.  
 
AV equipment and software may be issued to you but are subject to teacher and librarian approval. 
 
Library privileges will not be granted to those students owing books to the school from previous semester until 
those books are returned or paid for. 
 
You are responsible for all books checked out in your name. If a book is lost, it should be reported to the library 
staff immediately. If it is not found, you will be assessed a reasonable fee based on the current value of the book. 
If the book turns up at a later date, a refund will be given to you. 
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Basic Rules for Student Activities 

 
1. The behavior of all students and guests is subject to school rules. This includes all outside areas, such as 

the parking lot. Smoking and the use of drugs and alcohol are illegal and are, therefore, prohibited. 
 

2. If you are placed on out-of-school suspension, you are not permitted to attend or participate in school 
activities or athletic events until your suspension has been cleared following a successful conference 
involving you, your parents, and the Principal.  
 

3. Unless otherwise announced, you may bring one (1) guest who attends another school to a school 
activity. In order to bring a guest with you, you must pre-register him or her at least two days before the 
activity, and you must accept the responsibility of ensuring that he or she follows established rules. 
 

4. All school rules, regulations, and policies that apply to on-campus functions and activities will also apply 
to Rochester-sponsored functions and activities that are held away from the school. Such activities or 
events include, but are not limited to, away games, the Prom, field trips, etc. 
 

5. Some activities at Rochester School are divided by grade level. Some activities will be only for middle 
school students; others will be for high school students. 
 

6. Entrance to some evening events may be by advance-purchase tickets only. In such cases, it will be 
announced in advance that no tickets will be sold at the door. 
 

7. The times for evening events are as follows: Dances: 7 p.m. to10 p.m. Other Events: As announced. 
Note: It is important that you arrange for rides in advance and that the person who will take you home is 
at the school at the time the event ends. 
 

8. On the day of the activity, you are required to be in school and attend all of your scheduled classes, 
including lunch period, TA periods, etc. If you need to be absent for all or part of the day, you need to 
obtain prior written approval from the school administrator to do so. If the dance or activity is scheduled 
for a weekend or other non-school day, you must have attended school and all of your classes the last 
school day before the event in order to be eligible to attend or participate. If you miss school or classes 
because of a suspension, you will be considered absent, and the requirements above will be applicable. 
 

9. Refreshments may be served in the lobby. No food or drink is to be taken into the gymnasium or the 
auditorium. 
 

10. Once you have entered a school event, you may not leave until it is time for you to go home. If you leave 
an after-school or evening event, including dances, you may not return, even if you are willing to pay a 
second admission. Once you leave the event, you are to go home; you are not permitted to hang around 
the school grounds waiting for friends to join you.  
 

11. We encourage parents to attend activities. 
 

 

Dances: 
 
We limit studentôs guests to middle and high school-aged people only (no out-of-high-school aged guests), with 
the exception of Prom. 
 
School dances and other school-sponsored social activities are encouraged at Rochester School. We expect 
appropriate behavior from our students at these events according to the guidelines set forth below. 
 

1. At least two weeks before the dance, a student representing the group wishing to sponsor a dance will 
consult with the Principal to obtain a tentative date. 
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2. At least one week prior to the date, a list of at least four adult chaperones will be submitted to the 

Principal for approval. The chaperone list must include the name of one of the teachers sponsoring the 
group. Only after this list is approved, can the dance be publicized. Chaperones will be on duty 
throughout the entire dance. 
 

3. Students must sign in at the dance with the time they arrive and must indicate the time they leave. The 
school is NOT responsible for calling the parents/guardians when the students leave. No student who 
leaves may be re-admitted to the dance. A directory with all student phone numbers and other emergency 
information will be obtained from the school office by the sponsoring teacher chaperone, maintained 
through the evening of the dance, and returned to the school office the following school day. 
 

4. A law enforcement officer or school administrator is to be present at all school dances. 
 

5. Students will not be admitted after 8:00pm unless permission from the administrator has been received. 
When students leave the dance, they must leave the school grounds and will not be readmitted. 
 

6. No smoking or drinking is allowed at a dance either inside or outside the building by either students or 
adults. 
 

7. Students who come to a dance under the influence of drugs or alcohol will be detained until their parents 
pick them up and will be subject to disciplinary and legal action. Any student who brings alcohol and/or 
drugs into a dance will be subject to disciplinary and legal action. 
 

8. Chaperones must leave on overhead or approved alternative lighting throughout the dance.  
 

9. Dance committees must make arrangement with class advisors and/or custodians for clean-up following 
the dance. 
 

10. Dress worn to dances must be consistent with the school dress code.  
 

11. Hours  
 

a. Class or organization-sponsored dances must not exceed 3 hours and must end by 10 p.m. 
b. The Junior Prom will not exceed 4 hours and will conclude by 12 midnight. 

 
12. Students must be in school the entire day of the evening that the dance is scheduled in order to attend. 

Certain exceptions may be granted with the prior approval of the Principal. 
 

13. No middle-school students shall be in attendance at the Junior Prom. 
 

14. Invited guests shall be required to abide by all school dance regulations as described above.  
 

15. If a student would like to invite a guest (any non-Rochester School student) to a dance, he/she should 
submit in advance the guest's name, his/her parent's name, and phone number to the Principal for 
approval. 
 

16. All corridors will be closed during dances. Entrance will be through the elementary school lobby. You will 
not be permitted to go to your locker during a dance. Any areas of the school building that are not being 
used for the dance or activity are off-limits. Loitering in the parking lots or on other areas of the school 
grounds is not permitted. 
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Senior Privileges 
 
Senior Privileges are decided at the beginning of the school year. It is the responsibility of the Senior Class each 
year to draw up a petition to the Administration and Staff describing and requesting Senior Privileges. This petition 
will be reviewed and accepted by the Principals and from Senior Representatives with Rochester School Board. 
Seniors must be in good academic standing (i.e., passing all classes) at the end of each term and at progress 
report time to continue to use Senior Privileges. Teachers must advise the Senior Class Advisors of students and 
Principals who are not in good academic standing. 
 
 

Students 18 Years of Age or Older 

 
The school districtôs discipline policy, rules of conduct, academic eligibility standards, and attendance 
requirements shall apply to all students regardless of age. Except as provided in this policy, report cards, 
discipline reports, and other communications from the school will be provided to responsible parents or guardians 
of all students regardless of the age of those students.  
 
Permission slips for participation in field trips or other school activities may be signed by 18-year-old students. 
Eighteen-year-old students may sign their own absence and late notes, but parents will be notified of absences 
and tardy incidents for their 18-year-old children on the same basis as other students unless communications 
from the school are limited to the student only in accord with this policy.  
 
Students who are 18 years old or older may request in a manner designated by the Superintendent that all 
communications from the school be made to them and not to their parents. These requests will be granted by the 
Superintendent or his or her designee only when the studentôs responsible parents or guardians agree in writing 
or when the student shows that he or she is not a dependent student as defined in Section 152 of the Internal 
Revenue Code. 
 
The rules and regulations at Rochester School are applicable for all students. However, when a student reaches 
the age of 18, the rights accorded to and the consent required of the parent or guardian shall thereafter only be 
accorded to and required of the student, except the record of a dependent eligible student (as defined in Section 
152 of the Internal Revenue Code) may be disclosed to the parents or guardians of that student without the 
consent of that student. Eligible students may sign all school documents ordinarily requiring a parent/guardian 
signature. 
 
Parents/guardians who would like the school to accept the signature of their 18-year-old daughter/son in lieu of 
their own signatures should contact the Principal in writing. Prior written authorization is necessary. Such an 
authorization releases the school from its obligations to contact the parents or guardians regarding grades, 
attendance, or conduct of the 18-year-old.  
 
The school will deal directly with the 18-year-old student regarding these matters. However, the school will 
continue to furnish any information to the parents/guardians upon their written request. A listing of 18-year-old 
students who have met the above-referenced requirements will be maintained in the school office.  
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Academics 
 

Rochester School Goals for the School Year 
 
We subscribe to and seek to enact the Vermont Framework of Standards: 
 

1. Increase studentsô skill in the use of inquiry, investigation, and experimentation in all 
areas, but with an emphasis upon mathematics and science. 
 

2. Improve studentsô communication skills, especially through written language.  
 

3. Integrate technology into class instruction. 
 

We will seek to: 
 

1. Develop studentsô high level reasoning skills analysis, interpretation, and problem solving. 
 

2. Increase studentsô ability to utilize information technology to enrich and enhance learning. 
 
 

3. Promote studentsô personal development and increase their sense of civil and social responsibility. 
 

4. Provide learning opportunities that promote learning and foster success for all students. 
 
 

Academics and Homework 

 
We strive to live up to the description of the school as being a community of learners in 
pursuit of excellence. We are committed to providing opportunities for all students to grow, 
learn, and perform at their highest level of ability. We believe that a cooperative and 
collaborative spirit that brings together students, parents, and school personnel to work toward 
shared goals offers the best opportunity for all students to achieve their personal best. 

 
The following suggestions will assist you to succeed in your personal pursuit of excellence: 
 

1. Bring textbooks, notebooks, paper, pen, or pencil and other necessary materials to class. 
 

2. Attend school and each of your classes regularly. There is a strong correlation between regular 
attendance and success in school. 
 

3. Become an active learner by participating in discussions, listening attentively, taking notes, and asking 
questions. 
 

4. Take charge of your learning by assuming personal responsibility for reading required texts, studying and 
reviewing class notes, completing assignments on time, and keeping track of your performance in each 
class. 
 

5. Be sure you understand your assignments before you leave the class. 
 

6. Establish and stick to a schedule at school and at home that provides adequate time for studying and 
completing assignments, along with time for relaxation, work, and participation in out-of-school activities 
that are of interest to you. 
 

7. Study! Review class notes, reread difficult assignments, reflect on what you have learned or read, and 
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strive to make connections between new information and material you have already covered. 
 

8. Separate Homework Clubs will be available for both Elementary and Middle/High School students. 
Homework Club for Elementary students will be held in the Elementary Library; Homework Club for 
Middle/High School students will be held in the computer room. Both will be Monday through Thursday 
between the hours of 3:00 ï 4:00pm. Students may choose or be requested by a teacher to attend a 
Homework Club session. 
 

9. Actively pursue excellence. Strive to do your best. Do not be satisfied simply to get by. Achieve for your 
own sense of well-being rather than to meet the expectations of others.  

 

 
Classroom Problems 

 
If you are experiencing problems in any of your classes, take these steps to assist you in resolving 
them: 
 

1. Identify the nature of the problem. Is the subject too easy or too difficult? Is the class 
different from what you had expected? Are you having problems with your classmates or 
with the teacher? 
 

2. Donôt let the problem grow and get out of hand. Act upon your concerns. 
 

3. Begin by talking with your teacher: he/she may very well be able to help you with your problems in class. 
 

4. If you do not feel comfortable talking about your concerns with your teacher, make an appointment to 
meet with the Principal or Guidance Counselor. 
 

5. Donôt forget to let your parents know what is going on. Discuss with them the nature of your problems and 
tell them what you have been doing to resolve them. Your parents can give you advice, and they can 
contact the teacher, Principal or Guidance Counselor to assist you. 

 
 

Homework 

 
1. Homework is an important part of school work. Home assignments are meant to be completed at home, 

often as logical follow-ups to classroom presentations and activities, sometimes as introductions to new 
material. The ultimate goal of homework is to assist students in developing the habits and skills to 
become lifelong, independent learners. Not all homework requires written responses or projects to be 
handed in and graded. Studying, reviewing notes, reading, and reflecting upon information are vital 
components of homework and should be included in your daily schedule.  

 
2. A general rule of thumb is 10 minutes of homework per year in school. Elementary homework could 

include reading to or by adults to math and spelling procedures.  
 

3. The school will provide each student in grades 5-12 a student planner in order for students to write down 
assignments and important dates. 

 
4. It is your responsibility to ensure that you understand the nature of the assignments that you are to 

pursue at home, to complete on time, and to schedule time for review and study. 
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How to Obtain Homework During Absences 

 
 For Elementary Students: Please contact your childôs teacher directly to arrange for 

class work and homework.  
 

 For Middle and High School Students: For absences of one or two days, you will 
normally be back in school before homework assignments can be sent from the 
teacher to the Guidance Office. In such cases, you are encouraged to phone classmates to find out what 
you missed and what assignments are due the following day. You or your parents should contact your 
teachers. 

 
If you have been absent from school 3 or more days, you should contact the Guidance or Main Office in order to 
request homework assignments from your teachers. Since it takes some time to gather assignments from all of 
your teachers, ask the Main Office Administrative Assistant when the work can be picked up. You should arrange 
to have someone pick up your assignments before 3:30 p.m.  
 
 

Incompletes and Grades 

 
Incomplete grades earned each quarter must be made up within 5 days following the end of the trimester. 
Arrangements may be made with the teacher to extend the dayôs time period. Incompletes not satisfied will be 
replaced with the grade earned during that quarter.  
 
 

Academic Integrity 

 
Complete integrity in all manner personal and academic is expected of each student. Truthfulness, even in the 
face of social pressure, is one of the values the school most wishes to establish. Plagiarism and cheating are 
serious academic breaches of this standard. Just as we hope that you will take pride in your ideas and work, we 
expect that you will respect the endeavors of other students and scholars and that you will not want to take credit 
for any work that is not entirely yours. This standard allows for trust and the free exchange of ideas necessary for 
a climate of learning. For this reason, plagiarism and cheating are serious abuses of the privileges offered by the 
community and will be viewed as a breach of faith. 
 
All cases of academic dishonesty will be treated seriously. Some first-time offenses, such as copying homework 
will be handled by the classroom teachers. The teacher will discipline you and send a note to your parents and 
the Principal. Other offenses, including not citing sources on a project, copying verbatim from reference sources 
or another personôs work, cheating on quizzes and tests, and second offenses will be documented by a referral to 
the Principal. The Principal will meet with you, your teacher, your parents, and the Guidance Counselor to discuss 
the infraction. The Principal will recommend appropriate sanctions, which may include, but not be limited to the 
following: 
 

1. The requirement that you make-up the work by resubmitting a revised version of the project in question, 
within a specified time frame, and with all work being completed on your own time. 
 

2. Assigning a grade of zero for the work in question. 
 

3. Failure of the class. 
 

4. Suspension or expulsion from school. 
 

5. Inclusion in your school records of a description of the situation.  
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Textbook and School Materials 
 
The school supplies you with textbooks for your classes and may, at times, provide other specialized materials of 
instruction. When you accept these textbooks and school materials, you do so with the understanding that you are 
responsible for taking care of them while they are in your possession. We ask that you cover your text books to 
extend their usefulness. 
 
 

Grades and Report Cards 

 
Report cards for students in grades K-5 will be published in approximately (3) 12-week 
increments. 
 
For Middle and High school students the academic year is divided into two semesters, two 
quarters each. We have 4 marking periods, each approximately 9 weeks in length. Middle and 
high school report cards will be sent home with students at the end of each 9-week term for 

parents to sign. Progress reports will be mailed home at the mid-point of each marking period. 
 

Each teacher will provide a syllabus at the beginning of each course and will describe his/her system of grading 
and course content. The numeric grade, which appears on the report card, can be interpreted according to the 
following system: 

 
(Equivalent of 

numeric grade) 
Numeric grade on 

Report Card 
(Equivalent of 

numeric grade) 
Numeric grade on 

Report Card 

A+ 99-100 C+ 78-79 

A 93-98 C 73-77 

A- 90-92 C- 70-72 

B+ 88-89 D 65-69 

B 83-87 F below 65 

B- 80-82   

 
A grade of 65 or higher is required to receive credit for a course. Honor Roll status can be achieved each grading 
period in two categories: 
 

 High Honors: all grades A and A-, (90 or above), no incompletes. 

 Honors: all grades A, A-, B+, B, and B-, (80 or above); no incompletes.  

 

 
National Honor Society George E. Lamb Chapter 

 
The purpose of the National Honor Society (NHS) is to honor students who are outstanding in the areas of 
scholarship, service, leadership, and character. Membership is an honor and privilege, not a right. The motto of 
the society, ñNoblesse Obligeò (nobility obligates), requires that members accept responsibility for maintaining 
high standards. The Faculty is charged with maintaining the integrity of the NHS and the school. A student must 
have been in attendance at Rochester School for at least one semester to be considered for membership to the 
NHS. Membership will be open to qualified sophomores, juniors, and seniors. The academic requirement is a 
cumulative grade point average of 3.30, 2 years of a foreign language, Algebra II and Geometry, and either 
Chemistry or Physics. A student's course load will also be considered.  
 
Leadership, service, and character are significant criteria for admission. To aid in the selection process, 
academically eligible students will be asked to give the Faculty a list of their activities regarding their leadership 
and service experience in the school and community. All Rochester faculty will have the opportunity to comment 
on the proposed members prior to the Faculty vote. Appeals of the Faculty decisions may be made to the 
Principal, then the Superintendent, and then the School Board. 
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Scheduling Changes - Adding or Dropping Classes 

 
Because schedules are developed to meet the provisions of studentsô four-year high school plans, and because 
the school commits resources based on your class selections, changes in schedules will only be made after 
careful and thorough consultation with your parents and guidance counselor.  
 
Procedure for adding a class: 
 

1. Your choice must meet your four year plan. 
2. There must be space for you in the new class. 
3. No classes may be added to your schedule if the requested class has been in session for more than 7 

school days.  
 

Procedure for dropping a class: 
 

 You must meet with the Guidance Counselor. 

 A consultation with the teacher of the class and your parents may be necessary to review your 4 year 
plan. 

 
 

Rochester Town School District Policy Title: Graduation Requirements 
 

A Rochester High School diploma is designed to be earned in four years. Twenty-four (24) 
credits are needed to graduate. Students are encouraged to consider a challenging academic 
course load and take full advantage of all the educational and extra-curricular opportunities 
available to them in order to be more fully prepared for their post-secondary experience. The 
Rochester High School diploma will be granted to a student who has completed the 
requirements below.  Participation in graduation ceremonies will be allowed only for students 
who meet these basic requirements which may be met through courses or independent study. 
 

Course credits 
 

English    4.0 credits  
Social Studies   4.0 credits 
Science    3.0 credits 
Math     3.0 credits 
Physical Education   1.5 credits 
Arts    1.0 credit 
Technology (embedded) 1.0 credit 
Senior Project   1.0 credit  
On Your Own   .5 credit 
Health    .5 credit 
Electives   4.5 credits 
    24 Total Credits 

 
Course Selection: 
Students are encouraged to seek the advice of their parents, teachers, and the school counselor to make proper 
course selections.  Parents/guardians are reminded that they have a strong responsibility to ensure that their 
students are enrolled in the most challenging courses according to prerequisite preparation.  Students and their 
parents/guardians will meet with the school administration/guidance counselor/advisor to design a Personal 
Learning Plan. 
 
 
Independent Study/Internship/Foreign Exchange 
Consistent with our philosophy of encouraging self-directed learning, motivated students are urged to embark 
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upon Independent Study projects/Internships.  A completed Personal Learning Plan/Independent Study Contract 
must be approved and designed by the student, parent/guardian, guidance counselor, teacher advisor, and 
principal.  Credits for these initiatives will be determined by the administration with input from the studentôs 
support team.  
 
 
High School Courses taken outside RHS 
There are many benefits in taking courses offered outside RHS in terms of supplementing a studentôs course of 
study through personal enrichment or advanced standing.  High School courses taken outside RHS that receive 
credit by that institution will count for credits toward Rochesterôs graduation requirements.  The grades for these 
credits will be averaged into the studentôs Rochester GPA.   
 
Examples: 
 

 Approved high school courses from another high school 

 Correspondence courses                

 ñOn-lineò courses 

 Courses taken at affiliated technical centers (ex. RTCC)   
 
 
College Courses 
Rochester High School maintains agreements with several local colleges so that 11th and 12th grade students 
may take college courses at reduced tuition rates.  Students wishing to take additional course work must obtain 
approval through the RHS administration. College courses will be noted on the studentôs transcript.  Grades 
earned for college courses will not be averaged into the studentôs RHS GPA.  Courses taken at colleges will be at 
the studentôs expense.  Students may request, in writing, to the principal, a $200 reimbursement award toward 
each approved and successfully completed course.  Students are responsible for completion of all necessary 
paperwork in order to take college courses. Students are also responsible for arranging transportation at any 
classes taken off-campus.  
 

 Students may access a free course waiver for a course taken at any Vermont State College by 
successfully completing  the Introduction to College Studies Course through CCV.  
 

 Vermont Technical College (VTC) will allow Rochester students to enroll as non-degree students in any 
VTC course(s) for which the student has the necessary background. VTC maintains the right to be the 
sole judge of the studentôs qualification.  
 

 Vermont Academy of Science and Technology (VAST) is a dual enrollment program offered by Vermont 
Technical College (VTC) to high school seniors. RHS students may apply, and if accepted, spend their 
senior year earning college credit.  They may also choose to graduate high school from VAST.  Students 
planning to graduate from RHS are required to have 24 credits, and may use VTC courses to satisfy RHS 
course requirements. VAST classes can be counted for RHS credit when needed to satisfy a RHS 
graduation requirement, but these grades will not be averaged into their RHS GPA. Students enrolling in 
VAST their senior year will use their six (6) semester GPA to qualify them for class rank and scholarship.  
This means students will use the GPA calculated at the end of their junior year.  VAST students will be 
expected to meet all RHS Senior Project requirements to graduate from RHS.  Graduation from VAST will 
be noted on the studentôs transcript. 

 
 
Transfer Students 
A student transferring to Rochester High School will, upon receipt of an authorized transcript, be given 
appropriate credit and the accompanying grades for all courses completed.  The guidance counselor will inform 
the student and his parent/guardian of any remaining requirements. Transfer students must satisfy all RHS course 
requirements for graduation. A student must have completed three (3) consecutive semesters at Rochester High 
School before he/she can be eligible for the top two honor positions: Valedictorian and Salutatorian.  
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Summer Remediation 
Students may enroll in summer school and night school, on-line or correspondence courses approved by the RHS 
administration in order to make-up for courses failed during the school year. As with all courses, students must 
receive a passing grade of at least 65 or better to qualify for credit. Both grades will appear on the studentôs 
transcript, but only the passing grade will be averaged in the studentôs GPA.  
 
 
Promotion Requirements 
Students will typically enter their freshman year with no high school credits, but students who have passed high 
school courses before entering high school will have those credits entered into their transcript when then enter the 
9th grade and become a freshman.  These grades will be averaged in to the studentôs GPA. A student must have 
the following minimum credits to be promoted to the next grade and be considered a member of the class.  
 

 To be considered a sophomore you must have 6 credits 

 To be considered a junior you must have 12 credits 

 To be considered a senior you must have 18 credits 

 To graduate you must have 24 credits 
 
 
Early Graduation 
Students, who plan to complete graduation requirements before their senior year and want to graduate early, 
must meet with the guidance counselor to discuss their plans, review their transcript, and complete and submit to 
the principal the Application for Early Graduation.  Applications must be completed and submitted to the guidance 
counselor by September 30th of the school year in which the student proposed to graduate to be counted as a 
senior for class rank and valedictorian/salutatorian honors. RHS administration will make the determination of 
early graduation and put this decision in writing to the student and their parents/guardians. 
 
 
G.P.A. (Grade Point Average) 
GPA is a numerical calculation determined by a studentôs grades and credits earned.  All courses accepted for 
graduation requirements are unweighted.  Grades of ñPò (Pass), Audit, and classes in progress are not used in 
calculation GPA.  In the event that a course needs to be retaken because of failing, the higher grade for the 
course will be used in computing GPA. 
 
 
Class Rank 
A studentôs class standing will be determined by their GPA, and is formally computed at the end of each academic 
year, with the exception of the senior year when the GPA will be computed and recorded at the end of the 3rd 
quarter and 4th quarter.  Numerical values for letter grades are awarded as follows: 
 

A    = 4.0 B+   =3.3 C+ = 2.3 D+  = 1.3 
 
A-    =3.7  B    =3.0 C   = 2.0 D    = 1.0 
 

B    =2.7 C- = 1.7  D-  = .7 
 
 
Valedictorian & Salutatorian 
The Valedictorian is the highest ranking member of the senior class. The Salutatorian is the second highest 
ranking member of the senior class.  Both honors are selected after the completion of the third quarter of the 
senior year based on the studentôs cumulative grade point average.  A student must have completed three (3) 
consecutive semesters at Rochester High School before he/she can be eligible for these top two honor positions. 
Rochester will factor to the hundredth place to determine Valedictorian and Salutatorian.  If students GPAôs are 
tied at the hundredth place there will be co-valedictorians or co-salutatorians. 
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UVM Green and Gold Scholarship Nomination Process 
UVM requests that each Vermont high school nominate the academically strongest Vermont student in the ñrisingò 
senior class.  The nominee should be chosen without regard to the nomineeôs potential interest in attending the 
University of Vermont.  The student who has attained RHSôs highest academic distinction by the end of the junior 
year will be the nominee. Achievement in course work completed in three years of high school will guide the 
selection; standardized test scores may not provide the sole determination of excellence. The nominee must be a 
Vermont resident as defined by the Universityôs residency regulations.  To receive the Green and Gold 
Scholarship, the nominee must apply for admission to the University of Vermont by January 15 and meet general 
admission requirements.  If the nominee is admitted and chooses to enroll, he or she will be awarded a full-tuition 
scholarship for eight semesters provided full-time enrollment and the maintenance of a 3.00 grade point average. 
 
 
Castleton State College Salutatorian Scholarship 
Castleton State College awards the Salutatorian of Vermontôs high schoolôs a full-tuition scholarship for eight 
semesters provided full-time enrollment and the maintenance of a 3.00 grade point average. 
 
 
Other Scholarships 
Rochester community offers a generous array of scholarships to graduating students.  Each spring, the guidance 
counselor will distribute the Local Scholarship Application Form to 12th grade students.  All students are 
encouraged to apply for these scholarships.  Other scholarships may be awarded earlier in the school year. For 
example he Park House Scholarship must be applied for and used throughout the senior year.  The guidance 
counselor maintains a scholarship listing in the Guidance Office and on the Guidance Web page.  Rochester 
students can actively work toward receiving scholarships by earning high grades, becoming involved in 
community service, and joining a variety of sports teams and clubs. 
 
 
Central Vermont Big Picture Academy 
Students who are enrolled in the Central Vermont Big Picture Academy will be expected to meet the Rochester 
High School graduation requirements.  Meeting these requirements will be accomplished through a combination 
of successful participation and completion of select Rochester courses and a student meeting the goals of their 
personal learning plan.  Learning plans are developed prior to each marking period in a collaborative process 
involving the student, parents, and Big Picture advisor.  Please contact Andy West, CVBPA Director, or Brian 
Greenfield, CVBOP Advisor, if you have questions. 
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Behavior 
 

General Expectations of Conduct 

 
The following rules and guidelines are designed to foster an atmosphere in which teaching and learning can co-
exist with extracurricular and other important school activities. 

 
 

Everyone is expected to be responsible for her or his own behavior. Everyone is  
expected to follow class schedules and the rules of our school community. 

 
 I will do my very best at all times. 

 

 I will not engage in behaviors such as cheating, dishonesty, or destruction of property that negatively 
affect my school community. 

 

 I will be a positive and active member of my school community and will conduct myself with a high level of 
integrity at all times. 

 

 I will do my best to find ways in which I can help strengthen our community both inside and outside the 
school building 

 

 I will do everything in my power to help make my school a positive place for myself and my peers 
 
 

Positive Behavior Support Interventions (PBiS) 

 
Positive Behavior Support Interventions (PBiS), an evidence-based framework for developing positive 
behavior to create a positive climate for learning. Rochester School to proceed to participate in this State 
Department of Education Program. 
 
Rockets shows RESPECT for their school, shares OWNERSHIP through COOPERATION, values 
KINDNESS, takes EDUCATION seriously, and are an important member of the Rochester school TEAM. 
 
 

 Respect - Honor personal space and ideas 

 Ownership - Pride in our environment and belongings 

 Cooperation - Listening and following directions 

 Kindness - Being polite and good to others 

 Education - Value learning and accept challenges 

 Team - Share, care and work together 
 

 

Discipline 

 
Discipline will be consistent and support a safe atmosphere with respect for all. To create a positive learning 
environment, everyone is responsible for his/her own behavior and for the consequences. The Rochester School 
follows the Three-level System Guidelines of the Vermont Department of Education.  
 

 Level One (inappropriate verbal interactions, inattention to classroom work, inappropriate internet use, 
etc.) behavior has the primary responsibility by the teacher or supervising adult (inappropriate verbal 
interactions, inattention to classroom work).  
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 Level Two (disrespectful or bad language, physical altercation, repeated warning, sharing passwords, 
etc.) is supported by the staff and may include an alternate placement. Elementary students will be asked 
to write a plan outlining what the inappropriate behavior was and what could be done instead. 
Middle/High school students who are sent to the office will complete a Office Referral form. The 
questions on this form are: 

 
Who sent you to the office? 
 
To the best of your knowledge, what will that teacher say you did to get sent to the office? 
 
What was affected by your behavior and how were they affected?  
 
What should you do to make the situation right? 

 
When you complete this form, the Administrative Assistant will make a copy to go in your student file. You 
will then bring this sheet back to the teacher who sent you to the office. When you have received three 
referrals from the same teacher, you must meet with the teacher to discuss what has been happening. 
When you have received five referrals from the same teacher, your parents will be contacted for a 
meeting with you, the teacher, and possibly the administration if the teacher feels it is necessary. 

 
 

 Level Three Behavior (drugs and alcohol possession or use, vandalism, serious damage to property, and 
serious physical altercations) has consequences addressed by the school administration. 

 
 

Detention 

 
Detention is assigned to students by a school employee in response to your involvement in unacceptable 
behavior while at school or during school-related events. Parents will be informed by letter when detentions are 
signed. 
 
 

Bullying/Harassment/Hazing 

 
“Bullying” means any overt act or combination of acts directed against a student by another 
student or group of students and which is repeated over time; is intended to ridicule, humiliate, 
or intimidate the student; and occurs during the school day on school property, on a school 
bus, or at a school-sponsored activity.  
 
“Unlawful harassment” means verbal or physical conduct based on a studentôs race, religion, 
color, national origin, sex, sexual orientation, or disability and which has the purpose or effect 
of substantially interfering with a studentôs educational performance or creating an intimidating 
hostile, or offensive environment.  
 

If you feel there is a problem, please report the difficulty to our Guidance Counselor or Principal, who shall 
investigate the verbal or written complaints within 24 hours and recommend further action within ten days. The 
school district will communicate in writing any findings to the parents of the involved party/parties. There shall be 
no retaliation permitted of those who report incident(s). 
 
In addition to, or as an alternative to filing a harassment complaint pursuant to this policy, a person may file a 
harassment complaint with the Vermont Human Rights Commission or the Office for Civil Rights of the U.S. 
Department of Education at the addresses noted in the procedures accompanying this policy. 
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Continuum of Behaviors 
 

Generic bullying and harassment 
 
 

 
 
 
 
  

Rude, disrespectful 
behavior 
 

 Ignoring someone 

 Talking down to 
someone 

 Making faces at 
someone 

 Rolling your eyes at 
some  

 Sneering at 
someone 

 Laughing at 
someone 

 

Bullying (legal 
definition) 
 
Student to student 
ONLY 
 

 Weight 

 Clothes 

 Where you live 

 Height 

 Age 

 Hair 

 Perceived low/high 
intelligence 

 Socioeconomic 
status 

 
Happens over a period 
of time and is repeated 
 
Need to look at the 
intent of the alleged 
bully 
 
HOWEVER, if there is 
overt reference to a 
studentôs protected 
category status, treat 
the incident as possible 
harassment 
 

 

 

Harassment (legal 
definition) 
 
Student to student  
AND between students 
and adults 
 
Based on ACTUAL OR 
PERCEIVED studentôs 
or studentôs family 
memberôs membership 
in a protected category: 
 

 Race 

 Creed (religion) 

 Color 

 National Origin 

 Marital Status 

 Sex 

 Sexual Orientation 

 Disability 

 Gender Identity 
 
Happens over a period 
of time and is repeated 
OR a single severe 
incident 
 
Need to look at impact 
of alleged conduct on 
the target 
 
 

 

Criminal behavior 
 

 Physical/sexual 
assault 

 Hate crimes 

 Cyberbullying 
 

A school can contact 
the police or advise 
parents to contact the 
police but the school 
should also do its own 
investigation of bullying 
or harassment 
complaints that may 
have a criminal 
element. 
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Threats and Threatening Behavior 

 
Harassment and/or making threats of any kind are not acceptable behavior. Threatening behaviors, including, but 
not limited to verbal and physical threats, will be taken very seriously. If you make verbal or physical threats 
against others, your threats will be promptly reported to your parents and to the police, and you will be subject to 
firm disciplinary actions. 
 
 

Hazing 

 
Hazing is any act, whether committed by one or many persons, on or off school grounds, against a student in 
connection with pledging, being initiated into, affiliating with, holding office in, or maintaining membership in any 
organization which is affiliated with the educational institution, and which is intended to have the effect of, or 
should reasonably be expected to have the effect of, endangering the mental or physical health of the student, or, 
which, as more broadly defined for the purposes of school board policies but not for the purposes of imposing civil 
penalties, is intended to have the effect of, or should reasonably be expected to have the effect of humiliating, 
intimidating, or demeaning the student. 
 
Hazing is forbidden of all Rochester School students. It is a violation of school rules to engage in hazing; solicit, 
direct, aid, or attempt to aid or abet another person engaged in hazing; knowingly fail to take reasonable 
measures to prevent hazing. It is not a defense that the person against whom the hazing was directed consented 
to or acquiesced in the hazing activity. Penalties for hazing include, but are not limited to, suspension from school, 
suspension from the school activity, disbanding of the activity, civil fine, criminal penalties. 
 
Incidents should be reported to the Principal or the Guidance Counselor. 
 
Confidentiality: The privacy of a complaining student, the individual(s) against whom the complaint is filed, and 
the witnesses will be respected as much as possible, consistent with the legal obligations to investigate, to take 
appropriate action, and to comply with any discovery or disclosure obligations. 
 
 

Items That Should Not Be Brought To School 
 
Items that distract you or others from active participation in the educational process should not be brought to 
school. Such items include, but are not limited to, the following: weapons, matches and lighters, fireworks, pagers, 
beepers, laser pointers, toys, games, or other items that interrupt the educational process, disrupt classes, or 
distract you or others. 
 

 

 

Cell phones and personal listening devices may NOT be used during class. 
 

 
 
If you bring distracting and/or disruptive items to school, they may be confiscated until your parents come to 
school to pick them up. 
 
Students who bring personal electronics to school will lock them in their lockers for the school day. The faculty 
and administration will confiscate any devices that are being used/worn during the school day. They will be 
returned at the end of the day. Parents may be called. 
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Public Display of Affection 

 
The school is not a place for public displays of affection between students. Caring for another person is a private 
matter. The school is a public place and is, therefore, not an appropriate place for public hugging and kissing. 
Non-compliance may result in parental involvement, detention, or other consequences. 
 
 

Rochester School Dress Expectations 
 
Students and adults are expected to dress in a manner that contributes to a respectful atmosphere that shows 
respect for yourself and others.  
 
Be sure that clothes are clean, neat, free of offensive language, suitable for the weather, and not distracting to 
other people. Bare feet, stocking feet, halter tops, spaghetti strap shirts, the showing of undergarments such as 
boxer shorts, muscle shirts, night gowns/pajamas, ripped clothes with unsightly holes, and shirts that expose a 
personôs midsection are considered inappropriate school dress. The acceptable hem length for shorts, skirts and 
dresses must fall below the wearerôs fingertips. 
 
Students whose attire violates the dress code will be asked to change before returning to class. Students refusing 
to change will be sent home after the parents have been notified. 
 
Unacceptable messages on clothing: 
 

1. promote or glorify the use of alcohol, tobacco, or drugs; 
 

2. portray, promote, or encourage illegal actions, activities, items, or substances; 
 

3. depict in words or graphics messages that demean, harass, threaten, exploit, offend, or ridicule 
individuals or groups of people; 
 

4. contain profanity or those refer to or depict in words or graphics obscene gestures, actions, or messages.  

 
False Alarms 

 
It is illegal to pull a false alarm. The school will prosecute anyone found guilty of pulling a false alarm. Rochester 
School will employ all legal means available against anyone who causes a major disruption to the educational 
mission of the school by making a bomb threat or otherwise causing the evacuation of the school under false 
pretexts. Such actions by the school will include, but will not be limited to, suspension from school pending a 
review of an expulsion request, the filing of charges as specified by local, state, and/or Federal laws, and the filing 
of civil suits to recover any damages or losses resulting from the false alarm or report. 

 
 

Related Vermont Law: False Alarms to Agencies of Public Safety, 13 VSA 1751 
A person who willfully or knowingly gives or aids or abets in giving, by any means, any false alarm of fire or 
other emergency to be transmitted to or within any organization, official or volunteer, for dealing with 
emergencies involving danger of life or property shall be imprisoned for not more than one year or fined not 
more than $10,000 or both. 
 
Related Vermont Law: False Public Alarms, 13 VSA 1753 
A person who initiates or willfully circulates a report or warning of an impending bombing or other offense or 
catastrophe knowing that the report of a warning is false or baseless and that it is likely to cause evacuation 
of a building, place of assembly, or facility of public transport, or to cause public inconvenience or alarm, 
shall be imprisoned for not more than one year or fined more than $10,000 or both.  
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“Just Playing Around” 

 
As you interact with your schoolmates, you need to be aware of the effects that your behaviors might have. 
Calling someone names, spreading rumors about a classmate, pushing or punching another student (even in 
jest), taking or hiding another studentôs personal belongings, chasing another student in the hallway or classroom 
are all examples of ñjust playing around,ò that can lead to more serious problems.  

 
 

Non-compliance may result in parental involvement, detention, or other consequences. 

 
 

Fighting 
 
Fighting is not an appropriate behavior. Fighting in school, on school grounds, on buses, or during school-
sponsored activities is forbidden. If you elect to involve yourself in fights, physical assaults, or verbal assaults or 
threats; or if you encourage or assist others to engage in such activities, you will face strong administrative action. 
 
 

Weapons 

 
Any student who brings a weapon to school shall be brought by the Superintendent to the School Board for an 
expulsion hearing. An expulsion hearing conducted under this policy shall afford due process as required by law. 
A student found by the board to have brought a weapon to school may be expelled for, at most, a calendar year. 
 
However, the board may modify the expulsion on a case-by-case basis when it finds circumstances such as, but 
not limited to:  
 

 The student was unaware that he/she had brought a weapon to school. 
 

 The student did not intend to use the weapon or threaten or endanger others. 
 

 The student is disabled and the misconduct is related to the disability. 
 

 The student does not present an ongoing threat to others and a lengthy expulsion would not serve the 
best interests of the student. 

 
In addition, any student who brings a weapon to school shall be referred to a law enforcement agency. Any other 
person found in violation of this prohibition shall be subject to removal from school premises and any further 
action as allowed by law. 
 
Note: A rifle which the owner intends to use solely for sporting, recreational or cultural purposes is considered as 
a weapon and is prohibited on school premises. 
 
Note: The definition of weapons includes, but is not limited to, firearms, knives, explosives, implements which may 
inflict physical harm. 

 
 

Expulsion 

 
Occasionally the school will exhaust all of its resources and procedures in dealing with a student. The school is 
also occasionally faced with an infraction which is so serious that it cannot be dealt with effectively using 
detention or suspension. As a last resort, the school considers expulsion. 
 
Vermont State law is very clear on when expulsion may be considered. ñA pupil may be expelled when a pupilôs 
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misconduct makes the continued presence of the pupil harmful to the welfare of the school. The Principal may 
immediately remove a pupil from the school who poses a continuing danger to person or property or a pupil who 
represents an ongoing threat to the academic process of the school." Students under expulsion procedures will be 
notified in writing by the Administration as to the cause and reasons for the proposed expulsion. The 
parents/guardians will be given written notice of the time for a hearing before the School Board. At this hearing, 
the pupil and parents/guardians may be represented by counsel provided that they notify the school 
administration of their intention to do so at least 3 days before the hearing. The hearing shall be in executive 
session unless requested to be in open session by the parents or guardians. Following the hearing, the School 
Board will give their decision in writing to the student and parents or guardians within 5 days of the hearing.ò 
 
 

Child Abuse Reporting 
 

1. All staff members are mandatory reporters.  
 

2. Under certain circumstances, hazing may also constitute child abuse under Vermont law. In such 
instances, If a staff member believes a child has been abused they have a statutory obligation to report 
suspected physical or sexual abuse. 

 
 

Alcohol, Drugs, and Chemical Abuse 

 
All students have a right to receive an appropriate education in an environment free of the 
effects of substance abuse. In addition, students benefit from learning activities which 
emphasize the dangers of substance abuse. 
It is the policy of the Rochester School District that no person shall knowingly possess, use, 
sell, transmit or be under the influence of any illegal drug or prohibited substance and/or have 
in their possession any drug paraphernalia on school property or at any school-sponsored 

activity away from school premises. Please refer to Rochester School Policy Student Substance Abuse for details 

about prevention programs and description of resource for use. 
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Transportation 
 

Bus Transportation 

 
Bus Routes: For homes beyond the immediate one-mile downtown area surrounding the 
school there are several bus routes. The full schedule is available in the office. 
 
Bus transportation is a privilege available for students who are not within a safe walking distance 
to school. Children assigned to a particular bus are not permitted to ride a different bus or get off 
at a different stop without permission from a parent/guardian and school authorities. Please call 

or send in a note to request a change in your child’s bus or bus stop. 
 

1. The driver of the bus is the adult in charge; all directives given by the driver pertinent to the safety of the 
students and the maintenance and cleanliness of the vehicle are to be obeyed promptly and with 
courtesy. 
 

2. Except in cases where physical harm or severe damage is involved, the driver of the bus will adhere to 
the following steps in addressing violations of the established school behavior guidelines: 
 

a. Verbal warning 
b. Disciplinary notice written by the driver and sent home to the parents by the Principal 
c. Suspension from the bus for a designated period  

 
3. In situations where physical harm or severe damage is involved, the driver has the authority to 

immediately suspend a rider from the bus; the number of days of the suspension will be determined 
through consultation with the Principal at the earliest possible opportunity following the infraction. 
 

4. Students and their parents are financially responsible for vandalism or intentional damage to the school 
bus. 

 
The Principal may suspend a student from bus service and/or school at any time for inappropriate behavior. 
 
 

Technical Center Bus Riders 
 
Students riding the Technical Center bus may not drive a car to the Technical Center unless prior written 
permission has been granted by the Administration. If a student is driving to RTCC, he/she may take another 
student passenger only if both sets of parents give written permission Required forms are available from the 
RTCC office. Students must follow RTCC procedures regarding taking or being passenger(s).  
 
 

Morning Run Bus Schedules 
 
Harvey Downs – Route 100/Stockbridge/Pittsfield/River 
Harvey will leave the Pittsfield Village Green at 6:55, leave the Stockbridge School at 7:10, Jerusalem Hill at 7:24, 
Austin Hill (Rte 73) at 7:30, Bingo at 7:37, Corporation Road at 7:40 and will arrive at school at 7:45.  
 
Mr. Schulze – Hill/Route 125/Hancock/Granville 
Mr. Schulzeôs morning route will start at the Town Line Road ïtop of Quarry Hill at 6:50, the Granville Post Office 
Hill Road at 7:08, Bowl Mill at 7:10, Route 125/Hancock Hotel at 7:19, then Route 125 to foot of Hancock 
Mountain at 7:25, then back down to Route 100 at 7:30, then Deerings at 7:33, arrive at the school at 7:40. 
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Afternoon Run Bus Schedules 
 
Harvey Downs – Route 100/Stockbridge/Pittsfield/River 
Harve Downsô bus will leave the Rochester school at 3:05, is at Austin Hill at 3:09, Bing at 3:15, Corporation Road 
at 3:18, Jerusalem Hill at 3:26, Pittsfield Village Green at 3:40, and he will arrive at the Stockbridge School at 
approximately 3:50. 
 
Mr. Schulze – Hill/Route 125/Hancock/Granville 
Mr. Schulzeôs bus will leave Rochester School at 3:05, arrive at Churchville Road at 3:13, Hancock Hotel at 3:18, 
Route 125 Turnaround at 3:26, Bowl Mill at 3:35, top of Quarry Hill Road (Town Line/Oak Lodge) at 4:00, then 
back to school.  
 
 

Rules for Drivers 
 
The Administration reserves the right to regulate the use of cars and to enforce these driving rules on the school 
grounds. Speed limit on school grounds ï 10 mph. Drivers who drive dangerously or who violate the rules listed 
below will be prohibited from driving on school property.  
 

 No student car is to leave the school grounds during the school day without permission of the 
Administration. 
 

 Students must park in the student area and take everything needed for the day with them. Permission for 
students to return to parked cars will be given by the staff only in the event of an emergency.  
 

 Students driving cars to school are required to register their vehicles at the Main Office if they wish to use 
the parking lot.  
 
 

Bicycles, Rollerblades, Scooters, etc. 
 
Students are allowed to ride their bicycles to school with parent/guardian permission. Vehicles 
should be in safe condition, and helmets are required. Scooters and bikes must be ñwalkedò on 
school grounds during school hours, approximately 7:30 a.m. to 3:15 p.m. 
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Web Publishing Guidelines 
 
All content published via the school district network must comply with the following: 
 

1. All Web pages should meet goals of high quality in both style and presentation and support the 
educational mission of the school district. 
 

2. All school Web publications will reside primarily on the school's web server.  
 

3. Content should always be current and updated.  This includes checking to make sure the links on 
your website are functioning.  
 

4. Correct grammar and spelling are expected. All information must be verifiable.  
 

5. All publications must comply with all state, federal, and international laws concerning copyright, 
intellectual property rights, and legal uses of network computers.  
 

6. Each teacher is responsible for his/her website including the content and updating of information 
posted on the teacherôs homepage. 
 

7. Permission to publish a child's name, picture and/or work must have been obtained by using the Web 
Release Agreement. A copy of this signed document must be filed with the Administration in each 
school.  
 

a. Published documents should NOT include student or staff personal information: a home phone 
number, street address or box number, names of other family members, or parent/guardian work 
addresses or phone numbers.  
 

b. Documents will not include any information that indicates the physical location of a student at a 
given time.  

 

8. Web pages may not contain business advertising (web banners, commercial logos, etc.) or be used 
for commercial purposes. 
 

9. Links to ñthird party sitesò must be identified and the following disclosure statement must be present 
on the page: ñLinks to third party sites do not indicate support or endorsement by the Windsor 
Northwest SU or its member districts. Content provided by these sites is not the responsibility of the 
Windsor Northwest SU or its member districts.ò 

 

10. Links from any pages on the district, school or personal web site to any personal pages that 
individuals may have with other Internet Service Providers, to personal matters including any political 
or religious affiliation or to commercial concerns and/or ventures of faculty, staff, parents or students 
are not permitted.  
 

11. Server space and network performance must be considered when developing and publishing web 
pages. Large graphics and/or multiple graphic images should be kept to a minimum. 

 

12. Building administrators should be contacted if there are any questions regarding the appropriateness 
of information to be published. 
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 Computer Network Acceptable Use Policy 
 
The Rochester Computer Network is provided only to students and district employees and is intended for the educational 
purposes of research and completion of assignments.  The use of the computer network and associated resources is a 
privilege, not a right. Honesty, integrity, and respect for the rights of others are expected at all times.  The computer user is 
held responsible for his/her actions and activities. It is to the benefit of everyone that the information technology equipment of 
the Rochester School District be in working order and that users feel comfortable utilizing the network.  Therefore, a set of 
rules must be followed and maintained. Failure to comply will result in loss of privilege. 

 
Computer Lab Use: 
 
 Students will follow the instructions of the classroom teacher the Computer Room assistant, or any other staff member.  

The Computer Lab is closed unless a staff member is present. 

 Eating, drinking, and gum chewing are not allowed anywhere in the Computer Lab or while using any computers in the 
Rochester School District. 

 If a teacher has reserved the Computer Lab, that class will have priority for space in the room.  

 Students needing to use a computer outside of the reserved class time will need a pass from a teacher.  

 It is not permitted to use the computers for the following: attempting to view, viewing, displaying, printing, storing, or 
distributing any matter that may offend others, including pornographic, obscene, racist, hateful, or violent material. 

 Do not change the standard layout/configuration of the computers.  There is to be no altering of anything on the computer. 

 Do not delete any program or file not belonging to you on the server or hard drive. 

 Work should be saved in your 'My Documents' location and not on the hard drive of the computer you are using. 

 Printing should be limited to class work and be kept to a minimum. 

 Do not tamper with or open any printer.  The Rochester IT Department should be contacted if a printer is not working or is 
out of paper. 

 The following activities are prohibited: 
 
ü Attempting to install, installing or downloading programs, games, animations, or other files from the Internet or local 

media, or running any program not provided by the school; 
ü Playing games, including downloads or online content from the Internet; 
ü Attempting to visit or visiting Internet chat rooms and social networking sites such as Facebook and Myspace 
ü Attempting to bypass or bypassing any security systems; 
ü Hacking; 
ü Vandalism of data or equipment.  This includes improper shut down of your computer or another studentôs computer, 

or intentionally creating static. 
 

 Any problems that occur with a computer should be immediately reported to the classroom teacher or the Rochester IT 
Department.  

 The use of personal equipment such as, but not limited to, cell phones, laptops, and cameras on the Rochester School 
District computer network is prohibited. 

 Use of the computer network for commercial business use and political or religious purposes is prohibited. 

 Any use of the computer network for illegal activity is prohibited. 

 Use of the computer network to access obscene, pornographic, hate groups, or violent material is prohibited. 

 Sending material likely to be offensive or objectionable to recipients is prohibited.  

 Using programs that harass network users or infiltrate a computing system and/or damage the software/hardware 
components is prohibited. 

 Users will make the most efficient use of network resources to minimize interference with others. 

 Any use of the Internet to access outside resources must conform to this "Acceptable Use Policy." 

 Users will respect the rights and property of others and will not improperly access, misappropriate or misuse the files, 
data, or information of others. 

 Users may not share their account with anyone or leave the account open or unattended. 

 Users will keep all accounts and passwords confidential and not accessible to others. 

 Users are responsible for making backup copies of documents that are critical to them. 

 Users are responsible for taking precautions to prevent viruses on Rochester School's equipment. 

 Violation of any conditions of use described here may be cause for disciplinary action including suspension and/or 
revocation of the privilege to access the Internet.  All users will be afforded due process in situations where Internet Use 
violations have been alleged. 
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Eligibility for Extra-Curricular Activities, including Athletics 
 
This portion of the handbook is designed to serve as a policy and information manual with regard to the 
operations of the extra-curricular activities at Rochester School. It will delineate the roles and responsibilities of 
administration, coaches, activity advisors, students, parents, and community members in contributing to a 
competitive, positive extra-curricular activity program at the school. The handbook will also provide an overview of 
how the programs run. 
 
Philosophy:   
 
The Rochester Schoolôs basic philosophy is that extra-curricular activities play an essential role in the overall 
school program. Extra-Curricular Activities thus represent very important, complex educational experiences, 
enhancing lessons learned in the regular classroom. Social, emotional, physical, and moral developments are 
particularly important factors deriving from the programs. While striving to achieve excellence in terms of 
individual and group success is a key goal, cooperation and participation are equally significant objectives. 
Rochester students will be welcomed on all of our extra-curricular activities, no student will be ñcutò or denied the 
opportunity to participate. Prior mastery of skills or physical attributes is not pre-requisite. (Students may be ruled 
ineligible to participate due to other considerations, however, such as academic performance.) 
 
Rochester School strongly believes that academics come before extra-curricular activities.  
 
Every studentôs primary responsibility is in the classroom ï extra-curricular activities do NOT come first. This is 
frequently a difficult distinction for adolescents to make, and all adults in the school community need to be vigilant 
in emphasizing this reality. It is a priority of the Rochester School to ensure that any student requiring 
additional help/time to complete schoolwork is excused from extra-curricular activities in order to fulfill 
academic responsibilities. 
 
Students have the legal right to their education. Although we believe that extra-curricular activities are an 
important aspect to that education, participation is a privilege, not a right.  
 
In addition, it is essential that all students understand that they represent our school AND our community when 
they agree to participate in Rochester School extra-curricular activities. Responsible citizenship is required of all 
Rochester students. 
 
With regard to athletics, the Vermont Principalsô Association (VPA) governs interscholastic athletic competition as 
well as other school-sponsored activities in the state of Vermont, regulating everything from when the season 
runs and how many games can be played to equipment requirements. According to the schoolôs student 
enrollment, the VPA has classified Rochester High School as a Division IV school for tournament play. 8

th
 graders 

are allowed to play varsity sports if the school has fewer than 50 students per gender in grades 9 ï 12, as per 
VPA guidelines. Much more information can be found at the VPA website, http://www.vpaonline.org  
 
Rochester offers the following organized athletic programs, when student numbers allows: 

 

 Fall: Boys and Girls Soccer (both Varsity, Middle School, and Elementary) and Cross Country 
Running. 
 

 Winter: Boys and Girls Basketball (Varsity; Junior Varsity; Middle School [Grades 6, 7 & 8]; 
Elementary [Grade 5]; and Skill-Building [Grades 2-4]). 

 

 Spring: Golf, Baseball, and Softball (Varsity and Middle School ï Middle School baseball is offered on 
a year-to-year basis, according to interest). 
 

NOTE: When Little League and Babe Ruth baseball/softball/soccer/basketball teams are community-based 
programs run by Tri-Town Youth Sports, they are NOT affiliated with Rochester School. At the high school level, 
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Rochester is a member of the Central Vermont League (CVL). Officials for games are assigned by either a 
regional or state supervisor, depending upon the sport. 
 
 
Goals and Beliefs for Rochester Teams and Students: 

 
Rochester School believes that participation on interscholastic teams is an invaluable experience for every 
student. Thus, students are encouraged to be active participants each season, and hopefully develop healthy 
habits that will last throughout their lifetimes. 
 
Athletes and teams should make it their goal to compete to the utmost of their ability in every game or race. 
However, player development is also an important consideration to address, posing coaches with the challenge of 
how to balance individualsô playing time with the ultimate quest of trying to win games by fielding the most 
competitive team possible. 
 
As a result, the athletic department believes that, at the varsity level, coaches should try to arrange for each team 
member to participate in every game or race, with the understanding that this may be impossible due to the 
circumstances of competition. The principle guiding playing time for athletes at the varsity level should be that 
players should participate in situations in which they can succeed, and help the team succeed. Coaches are NOT 
expected to grant Seniors preferential treatment in regards to playing time and starting positions, with the 
exception of ñSenior Day/Nightò (the last regular-season home game for each team). 
 
Moreover, the athletic department believes that while winning is important, player development and participation 
are the overriding concerns at the lower levels. Thus, coaches should manage their teams with the expectation 
that ALL players participate in every game or race at the junior varsity, middle school, and elementary levels.  
 
Exceptions to these policies are permitted to give coaches and administration some discretion in handling factors 
such as disciplinary actions, absences from pre-game practices; injury rehabilitation; etc. 
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Extra-Curricular Activity Student ï Participants 
 

Basic Student Prerequisites for Extra-Curricular Activities 
 

1. Academic. The following requirements apply to all students in grades 6-12 who participate in 
interscholastic athletics. Students must meet all the requirements to be eligible to participate in 
athletics. 
 

 A student must carry a full load of courses.  
  

 All students are eligible to participate in activities for the start of the fall season regardless of the 
previous yearôs grades.  

 

 For the rest of the academic year, eligibility is determined the day that report cards are distributed 
to students. A student may fail ONE course and still remain eligible if he/she maintains a 70 
average overall for the marking period (i.e., quarter, semester, or most recently-completed 12-
week grading period). Any student with a grade of “incomplete” for a course is ineligible to 
participate until that grade is finalized.  

 

 If you are placed on out-of-school suspension, you are not permitted to attend or participate in 
school activities or athletic events until your suspension has been cleared following a successful 
conference involving you, your parents, and the Principal.  

 

 On the day of the activity, you are required to be in school and attend all of your scheduled classes, 
including lunch period, TA periods, etc. If you need to be absent for all or part of the day, you need 
to obtain prior written approval from the school Principal to do so. If the dance or activity is 
scheduled for a weekend or other non-school day, you must have attended school and all of your 
classes the last school day before the event in order to be eligible to attend or participate. If you 
miss school or classes because of a suspension, you will be considered absent, and the 
requirements above will be applicable. 

 

 A student-athlete rendered ineligible due to academic performance may regain his / her eligibility 
half-way through the next marking period by earning passing grades in ALL of their classes.  

 
Here is the process: 
 
Academic Eligibility: Grades will be published at the mid-point and end of each marking period. 
Academic eligibility will be determined on the day grades are mailed home. Students who find 
themselves ineligible as a result of published grades may apply for Academic Probation status. 
The application contract may be submitted to the high school office within three school days from 
the date of published grades. The probation period shall last for two weeks from the date of the 
signed (by the Principal) contract. The intent of this contract is to assist motivated students toward 
academic excellence and restore their participation in extra-curricular activities. The contract will 
state the studentôs intent and agreement to abide by the conditions of academic probation. 
Participation in after school Academic Success Club (aka Homework Club) will be a mandatory 
part of the contract. Academic probation is available only ONCE after each set of grades are 
posted. During a period of ineligibility, a student will not take part in practices, meetings, games, 
performances, etc. 
 
When report card grades are published (between sports seasons or other extra-curricular activities) 
and a student is academically ineligible, the student may take the initiative to apply for academic 
probation status within three school days from the date of published grades. The student may 
request that a progress report be generated at the end of the two weeks in order to determine 
eligibility for participation in the upcoming extracurricular activity.  
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Academic make-up work: Students are expected to see teachers before an event to get 
assignments and make up academic work as soon as possible. This may include (academic) after 
school sessions. Participants, Coaches/Advisors should understand that 
practice/rehearsal/contests/performances is not an acceptable excuse for failing to complete make-
up work or for failing to attend after-school help sessions. 
 
Homework Club: 
 

 Is available for any student in middle or high school who wishes to receive extra help in an 
academic subject.  
 

 Is mandated for students who are determined to be academically ineligible to remain as a 
member of an extra-curricular activity, for the duration of academic probation. 
 

 Is available three days a week after school, location(s) to be announced. 
 

2. Practices / Attendance. Student-athletes are expected to attend each practice and game. Frequent 
absences may result in the student-athlete being suspended or dropped from the team. 
 

 Student-athletes will not be permitted to practice or play on the day of an unexcused absence or 
tardiness to school. Student-athletes and their families should consult the Principal regarding 
excused / unexcused absences, and give advance notice whenever possible.  
 

 Missing practice immediately before a game, whether excused or unexcused absences, may 
impact the student-athleteôs playing time ï this is a coachôs decision and NOT an overall policy. 
 

 In-school disciplinary actions may also impact a student-athleteôs eligibility on a day-to-day basis. 
 

 Student participation in an Extra-Curricular Activity is not an acceptable excuse for being tardy or 
absent from school the next day.  
 

 High school athletes must attend TEN practices before participating in interscholastic competition.  
 

3. Training Rules. Training rules are explained in this handbook. The athletic eligibility form, which must 
be signed by both the student-athlete and the parent/guardian, acknowledges the student-athleteôs 
responsibility to know the rules and follow them. ñNot knowingò is not an excuse. Additional rules may 
be imposed by the coach. These rules will be in writing and presented to both the team and the Athletic 
Director. 
 

4. Health & Safety. 
 

 Student-athletes must provide proof of private or public health insurance before he/she will be 
allowed to participate in practices or games (VPA Rule). Insurance and Athletic Eligibility forms are 
on the schools website for downloading. 
 

 High school athletes must have had a physical examination within the last two years, providing a 
medical professionalôs approval to participate in sports. A record of this exam must be furnished to 
the Athletic Director. Middle school athletes are encouraged to have physical exams yearly as well. 
 

 All athletes must have emergency medical information on file with the Athletic Director, who will 
provide copies to coaches. 
 

 Student-athletes playing soccer or basketball are no longer required to wear mouth guards during 
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games, but are encouraged to wear them during practices and games. Coaches may require 
players to wear mouth guards in practice. 

 
5. Equipment: Some activities will require students to furnish basic equipment in order to participate. Any 

prospective participant unable to provide these items on their own should see their activity advisor, who 
will assist in making arrangements to address the situation. 
 

6. On/Off campus student misconduct ï Any report of student misconduct that is in violation of school 
policy will be investigated by the school administration and/or designated persons. The investigating 
parties will utilize other resources such as (but not limited to) law enforcement, citizens, school 
personnel, personnel from other schools (when applicable) and students. 

 

 The misconduct when verified must draw a connection between the student, the incident, and the 
atmosphere or operation of the school. 
 

 In the event that a studentôs conduct is in violation of school policy the student will be subject to all 
current consequences. These consequences include those specific to violations of the Alcohol, 
Tobacco, and Chemical Abuse, Bullying and Harassment policies.  

 
Those students participating in extracurricular activities who are in violation of the On/Off Campus 
misconduct policy are subject to the following consequences as per incident(s): 
 
First violation: Consequences of Board Policy and two-week suspension from activity participation. 
 
Second violation: Consequences of Board Policy and removal from activity participation for the 
duration of the particular activity or season. 

 
 
Safety of Student Participants: 

 
 The VPA requires that all athletes wear mouth guards during basketball games, and encourages 

individuals to use them at practices. Officials / umpires / referees will enforce this policy. Mouth guards 
are available from the athletic director for a small fee.  

 

 Athletes are forbidden from wearing jewelry in interscholastic athletic competitions. 
 

 It is good common sense for student-athletes to drink lots of fluids, eat well, and get plenty of rest. 
Parents / guardians, coaches, and teachers need to work as a team to help young athletes balance 
their busy lives in a healthy manner. 

 

 All major injuries must to be reported to the Athletic Director. Parents / caregivers should be notified 
immediately if at all possible.  

 

 Parents/Caregivers must be notified if the student is taken to the hospital. A chaperone will accompany 
the student if at all possible. 

 

 Any student receiving a doctorôs care for an injury during the activity must be cleared by the physician 
before returning to participate. 

 

 The coach MUST provide athletes with hydration breaks during both games and practices.  
 
 
Water MUST be available, although players are encouraged to provide their own sports drinks as well. 
 



Rochester Rockets Rock!! 
 

 

 

 

Rochester Elementary, Middle High School Student Handbook 2011-2012  39 

Commitment to Extra-Curricular Activity: 

 
Student-athletes and their families need to be aware that EVERY Extra-Curricular Activity at Rochester School 
may schedule some practices and /or games during school vacation periods. Students and their families should 
try to accommodate these schedules as much as possible. Contact the director in charge of the activity with 
questions regarding future planning. 
 
VPA mandates place the following limitations on varsity sports scheduling: 
 

 Fall Sports: Practices may begin in August. Soccer teams may play a maximum of 14 games. State 
Championships for soccer are on a Saturday in November. 
 

 Winter Sports: Practices may begin in November. Basketball teams may play a maximum of 20 games. 
Championships are in March. *Note that girlsô tournament may be over February vacation!* 

 

 Spring Sports: practice begins in March. Baseball/softball teams may play a maximum of 16 games. 
Finals scheduled for early June. 

 
Rochester School recognizes that many opportunities are available to students to participate in other, non-school 
sports activities (drama or musical productions, AAU teams; recreational and competitive skiing; off-season 
soccer and baseball programs, etc.). While Rochester student-athletes are encouraged to take advantage of 
these opportunities, it is the policy of the school that school activities must come first. 

 
A student missing ANY group activity to participate in a non-school activity may forfeit participation or be asked to 
withdraw from the activity ï this is the decision of the adult in charge of the activity. 

 
 

Uniforms: 

 
Participants will be issued team uniforms by the supervising adult. Uniforms are property of Rochester School 
– the student must recognize that he/she is borrowing these garments. Uniforms are FOR PERFORMANCE 
OR COMPETITION ONLY ï they are NOT to be worn casually at other times. It is the studentôs responsibility to 
keep the uniform clean, and return it to the appropriate adult within a week of the activity’s conclusion. 
 
Students failing to return their uniforms will be levied a replacement fee. Only when that fee is paid will 
the individual be eligibility to receive a uniform in the future. 
 
 
Travel: 

 
All students will be transported by bus to AND FROM all games. The Rochester School expectation is that 
students are to come and go with the group unless PRIOR arrangements have been made between 
parents/guardians and the adult in charge. Students will not be allowed to ride home with other student 
drivers, girlfriends/boyfriends that are not enrolled in our school, other parents, or anyone else besides 
their own parents/caregivers without a note provided to the Principal at least 24 hours prior to the trip. 
 
The following rules apply to group travel: 
 

1. Students and adults will dress appropriately. Changing on the bus is NOT allowed. Changing for an 
activity is also not an acceptable excuse for missing class. 
 

2. Adults in charge are responsible for proper team bus conduct.  
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Varsity Letters, Awards, and Athlete Recognition:  

 
There will be an ñAthletic Awardsò night at the conclusion of each sports season to honor our student-athletes for 
their efforts and accomplishments. Students and parents/guardians should make every possible effort to attend. 
Each coach will speak about their teamôs season, and bring each individual player to the stage. These events are 
pot-luck dinners, held in the gymnasium ï family and the public are invited to attend. Dinner is at 6:00, with 
awards to follow around 7:00.  
The hierarchy of awards that has evolved over the years at Rochester School is as follows: 

 
1. Student-athletes successfully completing their first season of competition at the Varsity level will be 

honored with a Rochester letter. 
 

2. Student-athletes will also receive a commemorative sports pin for their sport(s).  
 
3. Student-athletes will be awarded ñtheir numbersò (commemorating their year of graduation) upon 

earning a second varsity letter, and whatever necessary sports pin(s). 
 
4. Student-athletes receive a ñbarò for each subsequent letter in a sport after earning their pin. 
 
5. Upon earning three letters in one sport, or six letters overall, the student-athlete is eligible for a varsity 

jacket. The athletic department pays the first $100 towards the cost of the jacket. * See the Athletic 
Director for more details * 

 

 Student athletes need to order Varsity jackets before graduation; otherwise, after graduation, they 
will be full charge. 

 
6. Student-athletes are also eligible for ñall-leagueò honors, which are awarded at this ceremony. These 
ñCVLò all-star winners receive a special star pin, and a certificate. 

 
7. Team captains receive captainôs pins. 
 

 
Summer / “Off-Season” Athletics: 

 
Rochester student-athletes are NOT required to participate in any activities related to a school sport during the 
off-season or summertime.  
It should be noted that a widely-held coaching ideal states ñgreat athletes are made in the off-season.ò The 
athletic department encourages Rochester students to be active in their sportsô off-seasons, and will help make 
arrangements for individuals to join summer league teams, attend camps or clinics, etc. Please contact coaches 
or the Athletic Director for more information. 
 
 
Misconduct Rules: 

 
VPA Misconduct Rules: 
 

 Any severe misconduct (i.e. red card in soccer, etc.) resulting in ejection from an event requires that 
the athlete be suspended, by the VPA, for the next contest. The player will also be required to meet 
with the Athletic Director, Principal, and coach for possible further disciplinary action. 

 

 A player making physical contact with an official will be suspended from playing for a period of one 
calendar year. (VPA Rule) 
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Local Misconduct Rules: 
 

 In the event of other incidents of misconduct (yellow cards, technical fouls, taunting, obscene 
gestures, post-game or practice incidents, etc.) the athlete will meet with the coach, and may be 
referred to the AD and/or Principal for disciplinary action. 

 
 
Confidentiality:  
 
The privacy of a complaining student, the individual(s) against whom the complaint is filed, and the witnesses will 
be respected as much as possible, consistent with the legal obligations to investigate, to take appropriate action, 
and to comply with any discovery or disclosure obligations. 
  
 
Adult Facilitator’s/Coach’s Responsibility to Parents/Caregivers: 
Adult facilitators/Coaches need to provide positive yet honest feedback to parents, and keep them informed of 
any changes in practice/rehearsal and game/performance schedules. In the event of cancellations, it is the 
coachôs responsibility to contact households regarding the situation. 
 
Adult facilitators/Coaches MUST inform parents/caregivers of ANY instances of injury or fatigue that are observed 
during practices/rehearsals or games/performances. 
 
Coaches MAY ask parents/caregivers NOT to attend practices (i.e. ñclosedò practices). 

 
 

Coaches and Practices: 
 

1. Practice sessions for JV and Varsity teams should not exceed two hours. Middle school practice 
sessions are limited to 1½ hours. 
 

2. No unsupervised practices are allowed. If proper supervision is not possible, practice will be canceled. 
ñCaptainsô practicesò are a violation of VPA regulations. 

 
3. Sunday practices are permitted only if cleared in advance by the Athletic Director, in preparation for a 

Monday competition. Any Sunday practice must be held in the p.m. hours, and be OPTIONAL for the 
student-athletes. No player will be penalized for missing Sunday practice.  

 
4. When school is closed due to weather, all athletics will be canceled. The only exceptions with be made 

with special permission of the Athletic Director and the Principal. 
 

5. Whenever possible, junior high and elementary school practices will be held immediately after school. 
 

6. Basketball practice times will be determined by gym availability. The AD will prepare a schedule each 
month. The coach is responsible for distributing this schedule to players and parents.  

 
 
VPA State Tournament Participation: 
It is the policy of Rochester School that each team will apply for tournament play if the head coach of that team 
and the Athletic Director agree to do so, based on that teamôs performance during the season. In the event that 
the coach and Athletic Director disagree, the Principal will render the final decision. 
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Guidance Department 
 
 

The Guidance Counselor is dedicated to providing the guidance and counseling services 
needed to ensure that students will be able to maximize their potential and be able to 
achieve their educational and career goals. The Guidance Counselor provides a 
comprehensive developmental counseling program, which includes information about 
college, job placements, financial aid, technical study, work/study programs, and 

schedules for various tests. Several of these programs and activities of the Guidance Department are provided in 
group or classroom settings. A student can also meet privately with the guidance counselor to discuss education, 
career, or personal issues. The guidance counselor routinely requests appointments with students to review 
educational and career plans or to discuss issues that are of concern. The guidance counselor also assists 
students in planning their program of studies during the course registration process. 
 
The Guidance Counselor also maintains a resource center with a wide variety of career information materials, 
catalogues, and videos of colleges and universities; and information on the Armed Services program is also 
available for student use. 
 
 

 

We look forward to welcoming parents and community members into our  
school’s daily and extracurricular activities. We are proud of our school, students, and 

staff, and look forward to an exciting year of learning and new discoveries. 
 

 
 

This Handbook ï a work in progress ï was compiled and reviewed by the Leadership Council, teachers, parents, 
and members of the Rochester School Board, with a final adoption before issuance. School Board policy 
supersedes any stated policies in this Handbook. 
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School Board Policies 
 
School Board policies are available from the school office. Please contact the school office if you would like a 
copy of any policy.  
 
 

Title IX 
 
It is a violation of Federal law to discriminate in educational programs in public schools based upon gender. If a 
student or his/her parents believe he/she has been denied educational benefits and/or been subjected to 
discrimination in any Rochester School program or activity based upon gender, a grievance may be filed with the 
Principal.  
 
School Board policies are available from the school office. Please contact the school office if you would like a 
copy of this or any other policy.  
 
 

Access 
 
The school will maintain a limited open forum as defined in the Federal Equal Access Act. Fair opportunities will 
be provided for all student groups, regardless of religious, political, or philosophical viewpoints, to conduct 
meetings within the limited forum, provided that: 
 

1. The meeting is voluntary and student-initiated. 
 

2. There is no sponsorship of the meeting by the school, the government, or its agents or employees. 
 

3. Employees or agents of the school or government are present at religious meetings only in a non-
participatory capacity. 
 

4. The meeting does not materially and substantially interfere with the orderly conduct of educational 
activities within the school. 
 

5. Non-school persons do not direct, conduct, control, or regularly attend activities of student groups. No 
club or activity meeting within the limited open forum will be sponsored or endorsed by the school. 
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Policy On Prevention Of Harassment Of Students * 
 
I. Purposes 

 
The Rochester School is committed to providing all of its students with a safe and supportive school environment in which all members of the 
school community are treated with respect. This policy addresses incident(s) and/or conduct that occur on school property, on a school bus or 

at a school sponsored activity, or incident(s) and/or conduct that does not occur on school property, on a school bus or at a school-sponsored 
activity but where direct harm to the welfare of the school can be demonstrated. 
 

Harassment is a form of unlawful discrimination that will not be tolerated. It is the policy of the District/Independent School to prohibit the 
unlawful harassment of students based on race, creed, color, national origin, marital status, disability, sex, sexual orientation, and gender 
identity, to the extent required by law. In addition, retaliation is a form of unlawful discrimination that will not be tolerated. Consistent with these 

purposes, annually,
1
 each school shall select two or more designated employees to receive complaints and shall publicize their availability in 

any publication of the District/Independent School that sets forth the comprehensive rules, procedures, and standards of conduct for the 
school.

2
 

 
It is the intent of the District/Independent School to apply and enforce this policy in a manner that is consistent with student rights to free 
expression under the First Amendment of the U.S. Constitution. The purpose of this harassment policy is to prohibit conduct or communication 

that is directed at a person's protected characteristics as defined below and that is likely to substantially disrupt the educational learning 
process and/or access to educational resources, or create a hostile learning environment.  
 

The District/Independent School shall promptly and effectively address all complaints of harassment in accordance with the procedures 
established by this policy. In cases where harassment is substantiated, the school shall take prompt and appropriate remedial action 
reasonably calculated to stop the harassment. Such action may include a wide range of responses from education to serious discipline. Such 

serious discipline may include termination for employees and, for students, expulsion or removal from school property. Nothing herein shall be 
construed to prohibit punishment of a person for conduct which, although it does not rise to the level of harassment as defined herein, 
otherwise violates one or more of the school's other disciplinary policies or codes of conduct.  

 
 
II. Definitions 

 
"Harassment" means an incident or incidents of verbal, written, visual, or physical conduct based on or motivated by a student's or 
a student's family member's actual or perceived race, creed, color, national origin, marital status, disability, sex, sexual orientation, 

or gender identity
3
 that has the purpose or effect of objectively and substantially undermining and detracting from or interfering with 

a student's educational performance or access to school resources or creating an objectively intimidating, hostile, or offensive 
environment. Harassment includes conduct as defined above and may also constitute one or more of the following:  

 
(1) Sexual harassment,

4
 which means conduct that includes unwelcome sexual advances, requests for sexual favors and other verbal, 

written, visual or physical conduct of a sexual nature when one or both of the following occur:  

 

 submission to that conduct is made either explicitly or implicitly a term or condition of a student's education, academic status or 

progress; or  
 

 (ii) submission to or rejection of such conduct by a student is used as a component of the basis for decisions affecting that 

student 
 

(2) Racial harassment, which means conduct directed at the characteristics of a student's or a student's family member's actual or 

perceived race or color, and includes the use of epithets, stereotypes, racial slurs, comments, insults, derogatory remarks, gestures, 
threats, graffiti, display, or circulation of written or visual material, and taunts on manner of speech and negative ref erences to 
cultural customs. 

 
(3) Harassment of members of other protected categories, means conduct directed at the characteristics of a student's or a student's 

family member's actual or perceived creed, national origin, marital status, disability, sex, sexual orientation, or gender identity and 

includes the use of epithets, stereotypes, slurs, comments, insults, derogatory remarks, gestures, threats, graffiti, display, or 
circulation of written or visual material, taunts on manner of speech, and negative references to customs related to any of these 
protected categories. 

 
__________ 
* Vermont Department of Education Policy on Prevention of Harassment of Students 

 
1 
See 16 V.S.A. §565(c)(1). 

2 
See Appendix A. 

3 
Effective July 1, 2007, 1 V.S.A. Ä144 defines ñgender identityò as ñan individualôs actual or perceived gender identity, or gender-related 
characteristics intrinsically related to an individualôs gender or gender-identity,  regardless of the individualôs assigned sex at birth.ò 
B. “Complaint” means an oral or written report by a student or any person to an employee alleging that a student has been subjected to 

conduct that may rise to the level of harassment. 
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C. “Complainant” means a student who has filed an oral or written complaint with a school employee or a student who is the target of alleged 

harassment in a report made by another person. 
 
D. “Designated employee” means an employee who has been designated by the school to receive complaints of harassment pursuant to 

subdivision 16 V.S.A. §565(c)(1). 
 
E. “Employee” includes any person employed directly by or retained through a contract with the District/Independent School, an agent of the 

school, a school board member/member of the board of trustees, a student teacher, an intern or a school volunteer. For purposes of this 
policy, ñagent of the schoolò includes supervisory union staff. 
 

F. “Notice” means a written complaint or oral information that harassment may have occurred which has been provided to a designated 
employee from another employee, the student allegedly subjected to the harassment, another student, a parent or guardian, or any other 
individual who has reasonable cause to believe the alleged conduct may have occurred.

5
 

 
G. “Retaliation” is any adverse action by any person against a person who has filed a complaint of harassment or against a person who 
assists or participates in an investigation, proceeding or hearing related to the harassment complaint. Such adverse action may include 

conduct by a school employee directed at a student in the form of intimidation or reprisal such as diminishment of grades, suspension, 
expulsion, change in educational conditions, loss of privileges or benefits, or other unwarranted disciplinary action. Retaliation may also 
include conduct by a student directed at another student in the form of further harassment, intimidation, and reprisal. 

 
H. “School administrator” means a superintendent, principal/head of school/technical center director or his/her designee. 
 

 
III. Reporting Student Harassment 

 

A. Student reporting: Any student who believes that s/he has been harassed under this policy, or who witnesses or has knowledge of 
conduct that s/he reasonably believes might constitute harassment, should promptly report the conduct to a designated employee or 
any other school employee. 

 
B. B. School employee reporting: Any school employee who witnesses conduct that s/he reasonably believes might constitute 

harassment shall take reasonable action to stop the conduct and to prevent its recurrence and immediately report it to a designated 

employee. Any school employee who overhears or directly receives information about conduct that might constitute harassment 
shall immediately report the information to a designated employee. If one of the designated employees is the person alleged to be 
engaged in the conduct complained of, the complaint shall be immediately filed with the other designated employee or the school 

administrator.  
 

C. C. Other reporting: Any other person who witnesses conduct that s/he reasonably believes might constitute student harassment 

under this policy should promptly report the conduct to a designated employee.  
 

D. D. Documentation of the report: If the complaint is oral, the designated employee shall promptly reduce the complaint to writ ing in a 

harassment complaint form, including the time, place, and nature of the alleged conduct, and the identity of the complainant, alleged 
perpetrator, and any witnesses. 
 

E. E. False Complaint: Any person who knowingly makes a false accusation regarding harassment may be subject to disciplinary 
action up to and including suspension and expulsion with regard to students, or up to and including discharge with regard to 
employees. There shall be no adverse action taken against a person for reporting a complaint of harassment when the person has a 

good faith belief that harassment occurred or is occurring. 
 

 

IV. Procedures Following a Report 
 

A. Notification:
6
 Upon receipt of a complaint of harassment the designated employee shall immediately inform the school administrator 

of the complaint. In addition, the designated employee shall immediately provide a copy of this harassment policy to the complainant 
and accused individual. If either the complainant or the accused individual is under the age of 18, his or her parent(s) or guardian(s) 
shall be: (1) promptly notified that a complaint of harassment has been filed and provided with a copy of this policy; (2) notified if an 

alternative dispute resolution method will be offered and, if it occurs, of the outcome of any such attempt; and (3) notified  in writing 
of the results of the complaint investigation. All notification letters shall be subject to state and/or federal laws protecting the 
confidentiality of personally identifiable student information. A school administrator may seek waiver of confidentiality rights of the 

accused in order to inform the complainant of any disciplinary action taken in cases where the school determined that harassment or 
other misconduct occurred.  
 

_________ 
4 
This statutory definition of sexual harassment describes only the ñquid pro quoò form of sexual harassment that can occur between an adult 

and student. However, sexual harassment may also include student to student conduct as well as conduct that creates a hostile environment.  

 
5 
See 16 V.S.A. §14(c)(3). 

B.  Investigation:
7
 Unless special circumstances are present and documented, such as reports to the Department for Children and 

Families (ñDCFò) or the police, the school administrator shall, no later than one school day after the filing of a complaint with a 
designated employee, initiate or cause to be initiated, an investigation of the allegations. The school administrator shall assign a 
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person to conduct the investigation; nothing herein shall be construed to preclude the school administrator from assigning 

him/herself or a designated employee as the investigator. No person who is the subject of a complaint shall conduct such an 
investigation. 
 

No later than five school days from the filing of the complaint with the designated employee, unless special circumstances are 
present and documented, the investigator shall submit a written initial determination to the school administrator. The report shall 
include a statement of the findings of the investigator as to whether the allegations have been substantiated, and as to whether the 

alleged conduct constitutes harassment. When the initial determination concludes that an accused student has engaged in 
harassment, the school administrator shall use his or her discretion to decide the appropriate disciplinary and/or remedial action. In 
cases where the investigation has identified other conduct that may constitute a violation of other school disciplinary polic ies or 

codes of conduct, the designated employee shall report such conduct to the school administrator for action in accordance with 
relevant school policies. 
 

All levels of internal review8 of the investigatorôs initial determination, and the issuance of a final decision, shall, unless special 
circumstances are present and documented by the District/Independent School, be completed within 30 calendar days after the 
review is requested. 

 
C. Action on a substantiated complaint: If, after investigation, the school finds that the alleged conduct occurred and that it constitutes 

harassment, the school shall take prompt and appropriate disciplinary and/or remedial action reasonably calculated to stop the 

harassment and prevent any recurrence of harassment. Such action may include warning, reprimand, 8 An ñinternal reviewò is any 
procedure provided by the school through policy or practice and is not the same as an ñindependent reviewò as described below. 
education, training and counseling, transfer, suspension, and/or expulsion of a student, and warning, reprimand, education, training 

and counseling, transfer, suspension and/or termination of an employee. 
 

D. Alternative dispute resolution:
9
 At all stages of the investigation and determination process, school officials are encouraged to make 

available to complainants alternative dispute resolution methods, such as mediation, for resolving complaints. The following should 
be considered before pursuing alternative dispute resolution methods: (1) the nature of the accusations, (2) the age of the 
complainant and the accused individual, (3) the agreement of the complainant, and (4) other relevant factors such as any disability 

of the target or accused individual, safety issues, the relationship between the target and accused individual, or any history of 
repeated misconduct/harassment by the accused individual. If an alternative dispute resolution is either not appropriate or is 
unsuccessful, the school administrator shall initiate or cause to be initiated an investigation of the allegations in accordance with the 

timelines established in this policy. 
 

E. Appeal: A person determined to be in violation of this policy and subjected to disciplinary action under it may appeal the 

determination and/or the disciplinary action(s) taken in the same manner as other disciplinary actions, in accordance with the 
Districtôs/Independent Schoolôs discipline policy, applicable statutes, or collective bargaining agreements. 
 

 Independent Review:
10

 A complainant may request an independent review if s/he: (1) believes that the school did not correctly 
analyze the complaint and failed to conduct an investigation of the incident because the school believed the alleged conduct did not 
constitute possible harassment, (2) is dissatisfied with the final determination following an investigation as to whether harassment 

occurred, or (3) believes that although a final determination was made that harassment occurred, the school's response was 
inadequate to correct the problem. The complainant shall make such a request in writing to the superintendent of schools/head of 
school. Upon such request, the superintendent/head of school shall promptly initiate an independent review by a neutral person as 

described under 16 V.S.A. § 565(f), and shall cooperate with the independent reviewer so that s/he may proceed expeditiously.  The 
review shall consist of an interview of the complainant and relevant school officials and a review of the written materials f rom the 
schoolôs investigation. Upon completion of the independent review, the reviewer shall advise the complainant and school officials in 

writing: (1) as to the sufficiency of the schoolôs investigation, its determination, and/or the steps taken by the school to correct any 
harassment found to have occurred, and (2) of recommendations of any steps the school might take to prevent further harassment 
from occurring. A copy of the independent review report shall be sent to the Commissioner. The reviewer shall advise the student of 

other remedies
11

 that may be available if the student remains dissatisfied and, if appropriate, may recommend mediation or other 
alternative dispute resolution. The independent reviewer shall be considered an agent of the school for the purpose of being able to 
review confidential student records. The costs of the independent review shall be borne by the Distr ict/Independent School. The 

District/Independent School may request an independent review at any stage of the process.  
 

F. Retaliation: It is unlawful for any person to retaliate against a person who has filed a complaint of harassment or against a person 

who assists or participates in an investigation, proceeding or hearing related to the harassment complaint. A person may violate this 
antiretaliation provision regardless of whether the underlying complaint of harassment is substantiated.  
 

__________ 
 
6
 See 16 V.S.A. §14(a). 

7
 See 16 V.S.A. §565(b)(1)(E). 

8
 An ñinternal reviewò is any procedure provided by the school through policy or practice and is not the same as an ñindependent reviewò as 

described below. 
9
 See 16 V.S.A. §565(b)(1)(C). 

10
 See 16 V.S.A. §565(f). 
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V. Confidentiality and Record Keeping 

 
A. The privacy of the complainant, the accused individual, and the witnesses shall be maintained consistent with the 

Districtôs/Independent Schoolôs obligations to investigate, to take appropriate action, and to comply with laws governing the 

disclosure of student records or other applicable discovery or disclosure obligations.  
 

B.  The Superintendent or school administrator shall assure that a record of any complaint, its investigation and disposition, as well as 

any disciplinary or remedial action taken following the completion of the investigation, is maintained by the District/Independent 
School in a confidential file accessible only to authorized persons. All investigation records, including but not limited to, the 
complaint form, interview notes, additional evidence, and the investigative report, shall be kept for at least six years after the 

investigation is completed. 
 
VI. Reporting to Other Agencies 

 
When a complaint made pursuant to this policy includes allegations of child abuse, any person responsible for reporting suspected child abuse 
under 33 V.S.A. §4911, et seq. must report the allegation to the Commissioner of DCF. If the victim is over the age of 18 and a report of abuse 

is warranted, the report shall be made to Adult Protective Services in accordance with 33 V.S.A. §6901 et seq.  
 
If a harassment complaint is made in a public school about conduct by a licensed educator that might be grounds for licensing action under 16 

V.S.A. Chapter 51, Professional Educators, the Superintendent shall report the alleged conduct to the Commissioner of the Department of 
Education, and, if a principal reports the alleged conduct to the Commissioner of the Department of Education, s/he must also report it to 
his/her Superintendent. If a harassment complaint is made in an independent school about conduct by a licensed educator that might be 

grounds under 16 V.S.A. Chapter 51, Professional Educators, for licensing action, the head of school is encouraged to report the alleged 
conduct to the Commissioner of the Department of Education. 
 

Nothing in this policy shall preclude anyone from reporting any incidents and/or conduct that may be considered a criminal act to law 
enforcement officials. 
 

VII. Dissemination of Information, Training, and Data Reporting 
 

A. Dissemination of Information.
12

 Annually, prior to the commencement of curricular and co-curricular activities, the 

District/Independent School shall provide notice of this policy and procedures to students, custodial parents or guardians of  
students, and employees. Notice to students shall be in age-appropriate language and include examples of harassment. At a 
minimum, this notice shall appear in any publication of the District/Independent School that sets forth the comprehensive rules, 

procedures and standards of conduct for the District/Independent School. 
 

B.  Training.
13

 The school administrator shall use her/his discretion in developing age appropriate methods of discussing the meaning 

and substance of this policy with students to help prevent harassment. The school administrator shall implement training for school 
staff within the context of professional development to enable staff to recognize, prevent and respond to harassment.  
 

C. Data Gathering. Public school districts shall provide the Vermont Department of Education with data requested by the 
Commissioner. 

 

VIII. Alternative Complaint Process 
 

In addition to, or as an alternative to filing a harassment complaint pursuant to this policy, a person may file a harassment complaint with the 

Vermont Human Rights Commission or the Office for Civil Rights of the U.S. Department of Education at the addresses noted below: 
 
Vermont Human Rights Commission 

14-16 Baldwin Street 
Montpelier, VT 05633-6301 
(800) 416-2010 or (802) 828-2480 (voice) 

(877) 294-9200 (tty) 
(802) 828-2481 (fax) 
Email: human.rights@state.vt.us 

Web: http://hrc.vermont.gov 
 
Office for Civil Rights, Boston Office 

U.S. Department of Education 
8th Floor 
5 Post Office Square, Suite 900 

Boston, MA 02109-3921 
(617) 289-0111 (voice) 
(877) 521-2172 (tdd) 

(617) 289-0150 (fax) 
Email: OCR.Boston@ed.gov 
Web: http://www.ed.gov/about/offices/list/ocr/index.html 

 

 



Rochester Rockets Rock!! 
 

 

 

 

Rochester Elementary, Middle High School Student Handbook 2011-2012  48 

Designated Employees 
 

The following employees of the Rochester School have been designated by the District/Independent School to receive harassment  complaints 
pursuant to this policy and 16 V.S.A. §565(c)(1): 
 

 
Name:  Mary Sue Crowley 
Title:  Principal 

Contact information: Rochester School 
 222 South Main Street 
 Rochester, VT 05767 

 Phone: 802/767/3161 
 Email: mcrowley@wnwsu.org 
 

 
Name:  Deb Gorton 
Title:  Nurse 

Contact information: Rochester School 
 222 South Main Street 
 Rochester, VT 05767 

 Phone: 802/767/3161 
 Email: dgorton@wnwsu.org 
 

 
Name:  Brian Greenfield 
Title:  Big Picture Advisor 

Contact information: Rochester School 
 222 South Main Street 
 Rochester, VT 05767 

 Phone: 802/767/3161 
 Email: bgreenfield@wnwsu.org 
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Additional Information Required for Handbook 
 

State Items 
 
Hazing and Harassment: Per 16 V.S.A. § 565(d), school boards must annually, prior to the commencement of curricular and 
co-curricular activities, provide to students and their parents or guardians notice of the hazing and harassment policies and 
procedures. The notice to students should be in age-appropriate language and should include examples, and must, at 
minimum, appear in any publication of the school district that sets forth comprehensive rules, procedures, and standards of 
conduct for the school. In addition, each school building must identify two designated employees to receive reports of hazing 
and harassment and there must be a procedure to publicize their availability. 
 
Comprehensive School Plan for Responding to Student Misbehavior: 16 V.S.A. § 1161a(a) requires schools to adopt a 
comprehensive plan for responding to student misbehavior. 
 
Technical Center Offerings: 16 V.S.A. § 1541a(b) provides that school boards that maintain high schools must provide the 
names and addresses of students to the technical center for its region so that they may be contacted and notified of technical 
center offerings. 
 
Periodic Release Time Courses: 16 V.S.A. §§ 1052-1053 provide that upon request of a religious group, periodic released 
time religious education courses shall be included in public school catalogs and listings of course offerings, provided that all 
such course offerings are identified as given under the provisions of 16V.S.A. Chapter 24.Whether such provisions are legal 
under current state and/or federal constitutional analysis is as yet undetermined. 
 
Periodic Hearing and Vision Screening Guidelines: Per 16 V.S.A. § 1422, the Commissioner of Health, in cooperation with the 
Commissioner of Education, is responsible for developing research-based guidelines for studentsô periodic hearing and vision 
screenings by school districts and primary care providers. 
 
Military Recruitment: 16 V.S.A. § 563(27) requires school boards to annually inform every student in grades 9-12 and his or 
her parent or guardian of the right to opt out of having the school provide the studentôs contact information (i.e., name, 
address, telephone listing) to military recruiters and/or institutions of higher education, pursuant to 20 U.S.C. § 7908(a). 
 
School Choice: Under 16 V.S.A. § 563(28), school boards must annually inform students and their parents or guardians of 
their options for school choice under applicable laws or policy. 
 
High School Completion Program: Vermontôs High School Completion Program (16 V.S.A. Ä 1049a) allows an individual 
between the ages of 16 and 22 who has not yet earned a high school diploma to request an individual graduation plan in order 
to obtain a high school diploma. Educational services may be provided by a public or approved independent high school, an 
approved provider, or a combination of these. School districts shall award a high school diploma to persons who successfully 
complete their approved graduation education plans. 
 
School Safety Programs: Pursuant to the State Board of Education Manual of Rules and Policies (SBE), every school district 
receiving federal and/or state funds for program support must develop a safety program, institute the program, and monitor it 
to ensure the program is kept current. (SBE Rule 4101) In addition, school districts shall adopt an alcohol and drug policy that 
is in keeping with SBE Rule 4200 et seq. 
 
Life-Threatening Allergies and Life-Threatening Chronic Illnesses: 16 V.S.A. §563(29) requires school boards to assign an 
employee to annually inform the parents of students with life-threatening allergies and life-threatening chronic illnesses of the 
applicable provisions of Section 504 of the Rehabilitation Act of 1973 and other applicable federal and/or state statutes and 
federal and /or state regulations. This would include notice of the provisions of 16 V.S.A. §1387 that permits students with life-
threatening allergies or asthma to possess and self-administer emergency medication at school in accordance with a plan of 
action authorized and developed under the requirements of this statute.  
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Federal Items 
 
The Family Educational Rights and Privacy Act (FERPA): FERPA, 20 U.S.C. § 1232g as implemented in 34 
C.F.R. Part 99, requires annual notification to parents or eligible students of their rights under the Act. Such notice 
must include that parents or eligible students have the right to: 
 

1. Inspect and review the studentôs records, 
 

2. Seek amendment of the studentôs education record that the parent or eligible student believes is 
inaccurate, misleading, or otherwise in violation of the studentôs privacy rights, 

 
3. Consent to disclosure of personally identifiable student information, except as provided in 34 C.F.R. § 

99.31, and  
 

4. File a complaint with the United States Department of Education under 34 C.F.R. §§ 99.63 and 99.64 if 
they believe the educational agency or institution has failed to comply with the Act. 

 
Additionally, the annual notice must include: 

1. The procedure for exercising the right to inspect and review education records 
 

2. The procedure for requesting amendment of the records under 34 C.F.R. § 99.20, and 
 

3. If the educational agency or institution has a policy of disclosing records under 34 C.F.R. § 99.31(a)(1), a 
specification of criteria for determining who constitutes a school official and what constitutes a legitimate 
educational interest. 

 
An educational agency or institution may disclose ñdirectory informationò if the school: (1) publicly notifies parents 
or eligible students of the types of directory information that will be released, (2) informs parents or eligible 
students of their right to refuse to let the agency or institution release particular or all directory information, and (3) 
states the period of time within which the parent or eligible student has to notify the school in writing that he or she 
does not wish to have the school designate some or all of the information about the parentôs child designated as 
directory information.4 The Vermont Department of Education recommends that schools also include in their 
annual FERPA notice that parents or eligible students have the right to seek protective action for the studentôs 
education records if the agency or institution receives a judicial order or lawful subpoena that would otherwise 
require disclosure of a student record under 34 C.F.R. § 99.31(9). 
 
The Protection of Pupil Rights Amendment (PPRA): PPRA, 20 U.S.C. § 1232h as implemented by 34 C.F.R. Part 
98, protects the rights of parents and students in two ways. First, the PPRA ensures that all instructional materials 
intended for use in connection with any survey, analysis, evaluation, or other research or experimentation 
program, are available for inspection by a studentôs parent or guardian. Second, it requires schools or contractors 
to obtain written parental or student consent before requiring a minor student to participate in any such survey, 
analysis, or research program. 
 
Local education agencies (LEA) are required to adopt policies regarding the PPRA, in consultation with parents. 
In addition, the LEA must provide notification of those policies to parents or eligible students, and the opportunity 
for the student to opt out, at the beginning of every school year, and within a reasonable time after any 
substantive amendment to the LEAôs PPRA policies. 
 
Military or Postsecondary Recruiters: Under 20 U.S.C. § 7908(a), secondary schools must notify parents and 
students of their right to request that the studentôs name, address, and telephone number not be released to 
military or postsecondary recruiters without prior written consent of the parent or secondary student. 
 
Civil Rights Provisions: Recipients of federal funds, including education agencies and institutions, are required to 
make available information regarding the applicability and compliance of the recipientôs programs with the 
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nondiscrimination requirements of the Civil Rights Act, as amended. Title VI of the Civil Rights Act of 1964 
prohibits discrimination generally on the basis of race, color or national origin. National origin discrimination 
includes discrimination on the basis of limited English language proficiency. Title VII of the Civil Rights Act of 1964 
prohibits discrimination in employment on the basis of race, sex, national origin and religion. 
 
Title IX of the Education Amendments of 1972 prohibits discrimination generally on the basis of sex in educational 
programs or activities receiving or benefiting from federal funds. The US Department of Education has issued 
guidance indicating that sex discrimination includes discrimination on the basis of sexual orientation. Recipients 
must designate a Title IX coordinator and must publish their grievance procedures with respect to discrimination 
on the basis of sex.10 Additionally, each recipient must ñimplement specific and continuing steps to 
notifyéstudents and parents of elementary and secondary school studentséthat it does not discriminate on the 
basis of sex in the educational program or activity which it operates, and that it is required by Title IX not to 
discriminate in such a manner.ò The latter section requires publication of this notice in a variety of ways, including 
in bulletins, catalogs, or application forms. 
 
Section 504 of the Rehabilitation Act of 197312 prohibits discrimination on the basis of 
disability by recipients of federal funds. Section 504 requires recipients to designate 504 
coordinators, adopt a grievance procedure 13and to provide notice to students, parents, 
employees, unions and professional organizations that the school district does not 
discriminate in admission or access to or treatment or employment in its programs or 
activities. This notice must be included in any materials or publications given generally to 
participants, applicants or employees and it must inform them of the grievance procedure and 
identify the 504 coordinator. 
 
No Child Left Behind Act (NCLBA): Local education agencies are required to notify parents in a variety of 
circumstances. Here are a few of the more significant ones: 
 

1. 20 U.S.C. § 6311(h)(2)(A)(i) requires local education agencies receiving Title I assistance to prepare and 
disseminate to all parents an annual ñreport card.ò At minimum, it must contain the number and 
percentage of schools identified as needing improvement, for how long they have been so identified, and 
information on how students achieved on state assessments compared to students in the state as a 
whole. 
 

2. 2. 20 U.S.C. § 6316(b)(6) requires a local education agency to notify parents of children in attendance 
ñpromptlyò that its school has been identified as a school in need of improvement with an explanation of 
what it means and what will happen as a result, as well as notifying parents of the option for public school 
choice (where available) and supplemental educational services. 
 

3. 20 U.S.C. § 6311(h)(6) requires notice by a school district receiving Title I funds at the beginning of the 
school year to the parents of each student regarding the qualifications of the schoolôs teachers. The 
notice is to include the right of parents, upon request, to obtain information as to whether the childôs 
teacher has met state qualifications and licensing criteria, whether the teacher is teaching under a waiver 
or provisional license, and what the major of the teacher was in his or her baccalaureate degree. If the 
child receives services from a paraprofessional, the paraprofessionalôs qualifications must also be 
furnished. And, the notice will also contain a statement as to whether the student will be taught by a 
teacher for four or more consecutive weeks who has not met the federal requirements for ñhighly qualified 
teacher.ò Finally, this notice must also alert parents to their right to obtain information as to the level of 
achievement of their child in each of the stateôs academic assessments. 
 

4. 20 U.S.C. § 6312(g)(1) provides that parents of students who are of limited English proficiency must be 
notified not later than 30 days after the beginning of the school year that their child has been identified as 
in need of services. The statute contemplates a very specific and detailed listing of information to be 
provided in an understandable manner to the parents of the child. 
 

5. 20 U.S.C. § 6318(a)(2) requires each local education agency with Title I schools to ñdevelop jointly with, 
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agree on with, and distribute to, parents of participating children a written parental involvement policy.ò 
Again, the required content of the policy is to be spelled out in great detail in the statute. 
 

Individuals with Disabilities Education Act (IDEA): 20 U.S.C. §§ 1400, et seq., as enacted in Part 300 of the 
C.F.R., requires notice to parents in a variety of ways, including the following: 
 

1. Section 300.111 Child Find: Vermont has policies and procedures in place incorporating IDEA child-find 
requirements, including notifying the public of the availability of special education services for eligible 
children aged 3 to 21 years. Similar provisions address child-find for students from birth to age 3. 
 

2. Section 300.503 Prior Notice: IDEA requires written notice to a parent of a student with disabilities within 
a reasonable period of time prior to a school district either proposing or refusing to initiate or change the 
identification, evaluation, or educational placement of a student, or the provision of a free, appropriate, 
public education (FAPE) to a student. 
 

3. Section 300.504 Procedural Safeguards Notice: A notice of ñprocedural safeguardsò must be provided 
one time per school year, except that a copy must also to be given to the parents: 

 

 Upon initial referral or parent request for a special education evaluation, 

 Upon receipt of the first due process complaint in a school year, 

 Upon receipt of the first State complaint in a school year, 

 In accordance with the discipline procedures in 34 C.F.R. § 300.530(h), or 

 Upon request by a parent. 
 


